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1 Introduction

myProject™ is:

- A set of web-based tools that facilitate the IEEE standards process
- A database that holds information related to the standards process
« A tool used by IEE members, staff, and other individuals who want to

participate in the standards process

In order to use my project, you must have:

e Access to the internet

A web browser (e.g. Internet Explorer, Firefox, etc.)

[ ]
e A PDF viewer (e.g. Adobe Reader)

A spreadsheet editor only for download/upload comment functions (e.g.

Excel)
e An IEEE web account

o IEEE Web Accounts are free and do not require IEEE membership.
o If you do not have an IEEE web account, create one by going to:
http://www.ieee.org/go/create web account

How myProject™ is used in the standards development process:

Standards Development Process

Committee .
| Formation Project
| e A P‘::Fh"gz:iz“ y
| Committees and Working 15 subm p an
Groups are formed "-‘;"m";
| Sec3,4 ec

Sponsor Balloting
A hallot group is formed,
Sponsor Balloting begins,
the draft is modified until

consensus is reached

Sec b

Publishing

The Standard is published

h

Idea Formation
Ideas for standards are
proposed

Drafting a Standard

Working Groups create a
draft for o stondard

Approval*
The Stondards board
approves the draft and it

| Do not directly use myProject™ I

becomes o standard

* [coming soon to myProject™)

Relevant sections of the myProject™ User Guide:

¢ Committee Formation — Sec 3. Managing Activities, Roles and
Affiliations, Sec 4. Manage Sponsors and Working Groups

e Project Authorization - Sec 5. The PAR Submission and Approval Process

e Sponsor Balloting - Sec 6. Sponsor Balloting

myProject™ User Guide
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2 Getting Started

2.1 Accessing myProject™ for the First Time.

Applicable Users:
e All myProject™ users

Instructions:
1. Go to https://development.standards.ieee.org/my-site
2. Enter your IEEE Web Account username and password and click "LOGIN”".
e If you do not have an IEEE web account, you can create one by
clicking on the "Need an IEE Web Account?” link.

PLEASE LOG IN
Now you can access myProject, IMAT, and Mentor with a single login. Simply enter your IEEE Web
Account username and password below to begin!

USERNAME:

PASSWORD:

LOGIN TO: |myProject (v

Retrieve Your Web Account Username and/or Password
Note: IEEE uses Cookies for Web Account Registration, Change Password and Recover
Username/Password

Need an IEEE Web Account?
Get Yours Now! It's FREE and does noffrequire IEEE or IEEE-SA
membership

2.2 Changing myProject™ Account Information

When you access myProject™ for the first time, the Account page will open,
requesting information. This information is used by the system to notify you of
events and tasks, as well as to automatically add your information to some fields,
and is maintained separately from your IEEE Web Account information. This
information is required, and only asked for once. You can change this information,
however, at any time by clicking on the “"Account” link on the Home Screen.

Applicable Users:
e All myProject™ users

Instructions:

1. Select/enter your employer/position information (you can select your
employer from the list, or type it in if it isn’t visible).

2. Enter your address information.

3. Enter your telephone numbers.

4. Enter a secondary email, if any (If provided, a copy of all messages will be
sent here). Your primary email is maintained through your IEEE Web Account
and can be changed by clicking the “Click to change” link.

5. Click "OK” to save your information.

myProject™ User Guide Revised: Sept 2, 2011
Page 5 of 118
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2.3 Accessing Messages and Notification Preference

MyProject™ users are notified of important events through the myProject™
“Messages” section as well as through email.

Applicable Users:
e All myProject™ users

Instructions:
1. From the myProject™ home screen, click "Messages”.

eTools Corporate Accounts

A

& Account

IEEE STANDARDS ASSOCIATION

myProject™

Iman Engineer Logout [ myTools @ Help (4 Messages (1 unrasd) @@ Reporta Bug Announcements

Projects Balloting Entity COMPANION DOCUMENTS, TOOLS &
RESOURCES FOR STANDARDS DEVELOPERS
myProject™ NEW RESOURCE AREAI

Welcome: Iman Engineer (SA PIN: 64872)

Active Email Address: imeng@ieee.org (update)

myTeals offers a handy list of companion
documents, templates, presentations, tools and

resources for standards development, organized

Submit 3 PAR Send Sponsor Message for ease of access.

Manage Activity Profile  View [EEE Secisty-Staff Lisisens
Initiating a Project
Sponsor PaPs View Active PARS e —

Drafting a Standard
salloting = Standard

. Approving a Standard

@ s

.+ Maintaining a Standard

2. From this screen, you will be able to see all myProject™ notifications.

3. Click on the message subject text to display the message.

4. Place a check in the boxes next to the message to mark messages as read or
flagged, or to delete messages.

myProject™ == Messages Preferences|Back|1 234567891011 12 13 14 15 | Next

—

Date ¥ Source Read Flagged Subject Delete
04-Aug-2011 14:34  myProject [} m Comment for PE0Z.22a O
04-Aug-2011 14133 myProject L] O MesCom Dialog for P802.22a comment originally submitted by Lisa Yacans on 11-Jul-zo11 (1
04-Aug-2011 12:15 myProject L] O PeP block far C/ALM LAN/MAN Standards Carmrmittes O
04-Aug-2011 12:14 myProject L[] (| P&P for CALM LANMAN Standards Committes has been accepted ]
04-Aug-Z011 10:12 myProject  [J [0 sponser Acceptance of PAR Submittal for FE0Z.23 ]
03-Aug-2011 16:28 myProject L O “You have been added as an IEEE Sponsor Ballot Designee ]
03-Aug-2011 16:25 myProject L[] ] ou have been rermoved as an IEEE working Group Treasurer O
03-Aug-2011 16:15 myProject L (| You have been added as an IEEE Working Group Treasurer ]
03-Aug-2011 15:40 myProject [J OO0 Revised P&P for C/LM LAN/MAN Standards Committee ]
02-Aug-2011 11:30 myProject O Sponsor Acceptance/Rejection of PAR Submittal for PE0Z 23 ]
02-Aug-2011 09:26 myProject ] LS50S Letter for C/LM to David Law O
01-Aug-Z011 09:14 myBallat C1  vour IEEE Spensor Ballet vote has been updated for PEOZ 3bf O
z8-3ul-2011 15:21  myBallet  [J 0 vour IEEE Sponsor Ballet vote has been updated for P11073-1041% ]
29-3ul-2011 14149 myBallet ] O our IEEE Sponsor Ballot vote has been updatad for PE02,3.1 ]
29-3ul-2011 13:28  myBallet ] ] Sponsor Ballot Opening, P11073-10413 O

UFDATE

Back|1234567 8910111213 14 15 |Next

5. Click "UPDATE" to apply any changes.
6. To manage notification preferences, click “preferences”.

myProject™ -~ Messages Preferences|Back|1 234567891011 121314 15 [Next

]

Date ¥ Source Read Flagged Subject Delete
04-AUg-2011 14:34  myProject O MesCom Carrment far PE02.22a O
04-Aug-2011 14:33 myProject [J [ nescom Dialeg for P802.22a comment eriginally submitted by Lisa Yacene on 11-Jul-z011 (]

myProject™ User Guide Revised: Sept 2, 2011
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7. Check the box to activate or deactivate features.

myProject™ == Messages == Preferences
4| Show only Subject lines in the daily email digest of notifications

Use Wweb Account Email Address (invalididavid_law@ieee.org)
Receive emails immediately

NUMBER OF NOTIFICATIONS PER PAGE: 15

a. “Show only Subject...” when checked will only show subjects in your
daily email summary, not the message text.
b. “Use Web Account Email...” when checked will send emails to your
primary email address.
c. “Receive emails immediately” when checked will send notification
emails as they are generated instead of a daily email digest.
8. Change the “"number of notifications per page” to change how many
messages appear per page in the list view.
9. Click "OK” to save your changes.

myProject™ User Guide Revised: Sept 2, 2011
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2.4 The myProject™ Home Screen

The following features are available to all users. Additional features may be available
to you based on your specific role and will appear in the lower section.

Click on “eTools” to
access other tools
(Mentor and IMAT)

IEEE STANDARDS ASSOCIATION

myProject™ 2 .
ok i A | myTools
’ $ Help
el ) ey Fou TR L orEss Messages
3’;;‘:::’:.1man Engineer (SA PIN: 64872) i Report a BUg
e el A el el T~
Account
Submita PAR
Manage Activity Profile
‘ Sponsor P&Ps
Additional Send Sponsor Message
options may Additional View IEE Society-Staff
appear here. resources can Liaisons

be found here View Active PARs

)\

myTools
This section will give you access to resources related to the standards process.

Help
Use this link to get the latest information and help related to the screen you are on.

Messages
This screen allows you to view all system notifications. You can also manage your
email notifications here.

Report a Bug
This page lets you report a myProject™ bug to the system administrator.

Announcements
Breaking news about myProject™ may be found here.

Account
This area allows you to edit your IEE-SA contact information as well as manage your
affiliations.

Submit a PAR

This is for use by any SA Member who wishes to submit a PAR (Project Authorization
Request) for consideration by NesCom. This screen is used for all PAR requests and
all PAR actions (modify, extend, withdraw).

Manage Activity Profile

Use this screen to join sponsor committees, working groups and projects of interest

myProject™ User Guide Revised: Sept 2, 2011
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to you.

Sponsor P&Ps
This is a comprehensive list of IEEE Sponsor P&Ps (Policies and Procedures) including
their acceptance status.

Send Sponsor Message
This is for committee chairs and IEEE Standards Staff use in sending an email
notification to a sponsor.

View IEEE Society-Staff Liaisons
This link brings you to a list of all IEEE Society-staff liaisons.

View Active PARs
This screen provides a view and search function on all active PARs. A link to view the
approved PAR is provided.

myProject™ User Guide Revised: Sept 2, 2011
Page 9 of 118
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3 Managing Activities, Roles and Affiliations

3.1 Join an Activity/Register as an Interested Party (Sponsor, Working
Group, Project)

Joining an activity allows you to receive ballot invitations and other notifications, be
selected as Working Group chair or other officer and get access to the group’s
Mentor area. Joining an activity also adds you to the roster and allows the chair to
assign involvement levels. For more information on rosters, see Sec 4.18 Assign
Involvement Level in a Working Group.

Applicable Users:
e All myProject™ users

Notes:
e IEEE-SA Basic Corporate membership or above is required to observe an
entity project.
e Only IEEE-SA Advanced Corporate Members can contribute and hold voting
privileges in entity working groups.

Instructions:
1. On the myProject™ Home Screen, select "“Manage Activity Profile”.
2. On the “"Manage Activity Profile” Page, scroll down to the Society or SCC you
are interested in and expand the tree by clicking the "+" sign to view
Sponsors, Working Groups, and Projects.

CONTINUE
Name Designator & Contact
. + 1EEE Aerospace and Electronic Systems Society AES
Society
=l IEEE &ntennas and Propagation Society APS
Sponsor + [ antennas APS/A Michael Francis
= | Fropagation APS/P David Thiel
H — Minor Revisions Warking Group APS/P/P356 David Thiel
Working
Group [ standard Definitions of Terms for Radio Wave Propagation APS/P/P356/P211 David Thiel
/ O Guide for Measurements of Electromagnetic Properties of Earth Media APS/P/P356/356 David Thiel
Project
+| IEEE-S4 Board of Governars BOG
*+ IEEE Broadcast Technology Society BTS

3. Check the box next to the activity you are interested in (Sponsor, Working
Group, Project).
4. Click "CONTINUE"
5. Confirm your interest area and enter your affiliation information.
o Select from the list or type in your company/organization.
6. Click "CONTINUE"

myProject™ User Guide Revised: Sept 2, 2011
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3.2 Update Affiliation Information

Use this function to manage your affiliation for each project/PAR. A person could be
affiliated with different entities on different PARs. See affiliation guidelines at
http://standards.ieee.org/fags/affiliation.html

Applicable Users:
e All myProject™ users

Instructions:
1. On the myProject™ Home Screen click the "Account” link in the upper right.

2. Click the “Affiliation Information” link.

myProject™ x> Account

This information is solely for the use of the IEEE-=A and will not be provided to any third parties
or used for commercial purposes,

ou can also manage affiliation Information or view the Cbligations for Participation in
IEEE Standards Development agreerment,

3. Update your affiliation for each project listed.
o Select from the list or type in your company/organization.
4. Click "OK".

myProject™ User Guide Revised: Sept 2, 2011
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3.3 Entity Members and myProject™

Management of entity roles (DR/DRA & EBR/EBRA) is done by the EMR (Entity
member Representative). Other information for Entity Membership is not managed
through myProject™ and is obtained from the MemberClicks database. This
information includes: The name of the organization, the username of the EMR and
the type of entity membership (basic or advanced).

3.4 Enroll as DR or DRA (Entity Working Groups)

Participation in Entity Working Groups is limited to IEEE-SA Entity Members. These
entities are represented by a DR (Designated Representative) and DRA (Designated
Representative Alternate). Any employee of the Entity Member organization may
enroll as the DR or DRA if the slot has not already been filled. Only the EMR (Entity
Member Representative) has the ability to replace the DR or DRA.

Applicable Users:
e Employees of Entity Member organizations

Notes:
e Users must have an IEE-SA Entity Member organization listed as their
employer in order to represent his/her company in entity projects.

Instructions:
1. On the myProject™ Home Screen, click the “"Entity” tab.
2. Click “Entity Project Enroliment”.

Projects Balloting Entity -

Entity Home

Entity Project Enrallment _

Show/Join Open Ballot Invitations

Manage myBallot Activity

3. Place a check next to the projects you would like to enroll in and enter your
company in the “Affiliation” box. Make sure you enter the same Entity
Member organization that you have listed as your employer.

Entity Home == Entity Project Enroliment

Entity Designated Representative

Join/Remove

Interest Area Working Group Project Name Affiliation

Standard for Ubiquitous Green Cormmunity |IBM (Entity Member) |ﬂ

BOG/CAG/UGCCNet 1a8e ontrol Network Protocal

Standard for Quality of Electronic and I
/DA PL1734 Software Intellectual Property used in I|IBM (Entity Member} lhi
System and System on Chip (SoC) Desians

Standard for System Verilog--Unified
O C/DALBNO NG F1800 Hardware Desian, Specification, and | |"|
Werification Language

4. Click "OK" to confirm enrollment in the project.
5. Click “"Entity Designated Representative”

myProject™ User Guide Revised: Sept 2, 2011
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Entity Home == Entity Project Enroliment

Entity Designated Representative _

Join/Remove

Interest Area Working Group Project Name Affiliation

Standard for Ubiquitous Green Cornmunity |IBM (Entity Member) |ﬂ

BOG/CAG/UGCCNet 1888
JCAG/ ® Cantrol Hetwork Protasol

Standard for Quality of Electronic and
/DA P1734 Software Intellectual Property used in [18M (Entity Member) |"|
Systern and System on Chip (SoC) Designs

Standard for System Verilog--Unified
O C/DALBNO NG F1300 Hardware Desian, Specification, and | |"|
Verification Language

6. Click “enroll as designated representative” next to the project you would
like to enroll as DR for. (If the DR slot has already been filled, you will be able
to select “enroll as alternate representative”. If both have been filled, you will
be able to select “add to representative waitlist” to add your name to a
waiting list visible to the EMR.)

Entity Home == Entity Project Enrollment == Entity Designated Representative

: A Designated Alternate N
G P t A N Affiliati Acti
roup/Projec ame tation Representative Representative cHons
BOG/CAG Standard for Ubiguitous Green Community Control .
JUGCCNet1888 Network Protocal [BM Dina Butorac
Standard for Quality of Electronic and Software | o desi 4
C/DA/T34 Intellectual Property used in System and System  IBM ~ R GRS

representative
on Chip {So0C) Designs

7. Click "OK" to confirm your enrollment.
8. Your name will now show up under “"Designated Representative” or “Alternate
Representative”.

myProject™ User Guide Revised: Sept 2, 2011
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3.5 Manage DR and DRA (Entity Working Groups)

Participation in Entity Working Groups is limited to IEEE-SA Entity Members. These
entities are represented by a DR (Designated Representative) and DRA (Designated
Representative Alternate). Any employee of the entity member institution may enroll
as the DR or DRA if the slot has not already been filled. Only the EMR (Entity
Member Representative) has the ability to replace the DR or DRA.

Applicable Users:
e EMR

Notes:
e Users must already be enrolled in the entity project to be added as DR or
DRA.

Instructions:
1. On the myProject™ Home Screen, click the “"Entity” tab.
2. Click "Manage (your company)"”.

Projects Ballating Entity <(mmm—

Entity Home

Manage [BM _

Entity Project Enrollment
Showlain Open Ballot Invitations

Manage myBallot Activity

3. Click "Manage WG Roles” next to the Working Group you want to manage.

Entity Home > Entity Projects
IBM

“You have access to this screen because of your role as the Entity Member Representative
(EMR] for your organization, Below is the list of all active entity standard projects, Under the
calumn "Roles” you will find the name(s) of vour entity representatives who have affilisted with
your arganization, and the rale(s), if one is assigned, they hold in each entity project listed. Far
more information regarding the actions and processes on this sereen you can consult the help
pages which are awailable in the header of this page.

Organization Users

Working Group Project Name Roles Actions

. . Dino Butorac DR -
BOG/CAG/IGCCNet 1888 standard for Ubiguitous Green Community Control Hetwork Protocel manage wa voles,
Mark Brown DRA  manage bsllot

Standard for Quality of Electranic and Software Intellectusl Property used in
System and Systsm on Chip (SaC) Designs

manage wg relss,
manage ballot

C/DA F1734 Anne Brinkley DR

Standard for System Werilog--Unified Hardware Design, Specification, and

C/DALE00_WG Fia00 Werification Language

4. You will see individuals currently enrolled as the DR and DRA as well as a
waiting list of other individuals who have expressed interested in becoming
the DR/DRA.

e To remove an individual from a DR/DRA position, delete their
username from the box and click "OK"

e To replace an individual in a DR/DRA position, replace their username
with the username of the new individual and click "OK"”

¢ You may replace both usernames at the same time or switch the two.

¢ You may assign a new DR/ADR, but it is recommended that you let the
individual enroll him/herself or use a name from the waiting list to
ensure they have already enrolled in the project.

myProject™ User Guide Revised: Sept 2, 2011
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Entity Home == Entity Projects == Manage WG Roles
Bem
BOG/CAG/UGCCHNet Ubiguitous Green Community Contral Metwork Warking Sroup

As the Entity Mermber Representative (EMR) for your organization, an advanced rmembern, yvou
hawve the ability to assign/modify the Designated Representative {(DR) and Cesignated
Representative Alternate (DRAY roles for corporate standard projects at any time, For more
information about the DRADRA roles and other actions awvailable on this page, please consult the
help pages available in the header of this page.

DESIGNATED REPRESENTATIVE: dinobutarac Dino Butorac
DESIGNATED REPRESENTATIVE ALTERNATE: | msbrown Mark Brown

Designated Representative Wait-list
Date Requested MName Username Email Address

07/29/2011 09:16 Brinkley, Anne  ANMEBB invalid:annebb@us.ibr.com

myProject™ User Guide Revised: Sept 2, 2011
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3.6 Manage Board Members/Add a Board Administrator

Although it is possible to add the administrators for all boards to the roster, only the
NesCom and AudCom administrators are currently given special access to
myProject™.

Applicable Users:
e Governance Staff

Instructions:
1. On the myProject™ Home Screen click the "“Manage Board Members”.
2. Select the board you would like to edit from the "SELECT BOARD" dropdown
menu.
3. To add a new member, click "Add New Member".

myProject™ == Manage Board Members Add New Member
SELECT BOARD: | NesCom v ﬁ
Name 4 Username Phone Email Address Role Actions
Alston, Ting t.alston F32-562-3816 invalid:t.alston@ieee.org Staff edit role, remove
Arivoshi, Masayuki Masa-B.Ari +81 44 395 2624 invalid:m-ari@ieee.org Staff edit role, remove
Ash, William & w,ash 732-465-5828 invalid:w.ash@ieee org Staff edit role, remove
Bahn, Christy c.bahn 732 465 5290 invalid:c.bahn@iees org Staff adit role, rarmous

4. Enter the username of the new member and select their role.
e Guest - Roster only, no access
e Member - Access to relevant member area
e Administrator - Administrative access to board member area
e Staff — Read only access to board member area

myProject™ == Manage Board Members == Board Member
NesCom - Add Board Member

USERMNAME OR EMAIL:

ROLE: >
ES B
5. Click "OK” to add the member.
6. To change a role, click “edit role” next to the individual you want to modify.
7. Choose the new role and click "OK” to save changes.
8. To remove an individual, click “remove” and click "OK"” to confirm.
myProject™ User Guide Revised: Sept 2, 2011
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3.7 Manage Staff Users

Applicable Users:
e ODB Staff

Notes:
e New staff accounts should automatically be added to myProject™ as general
staff users.
e Use this feature to give other web accounts staff privelages.

Instructions:
1. On the myProject™ Home Screen, click the “"Balloting” tab.
2. Click "Manage Staff Users”.
3. To add a new staff user, click "Add Staff User”.

Staff Ballot Control Panel == Manage Staff Users

addl Staff User <

MName & Role Email Address Phone Actions
Alessi, Julie Editarial staff invalid:j.alessi@iecs.org 732 562 5435 adit, remmove

International staff

Alston, Tina Editorial Staff invalid:t.alston@iees.org 732-562-3816 edit, rernove
Ash, william & Project Liaison Staff  invalid w.ash@ieee.org F32-465-5828  =dit, remove _
Bahn, Christy QDB Staff invalid: c.hahni@iees.org 732 465 5890  edit, rermove

Financial staff
ODBE Staff
Governance Staff
International Staff
Bennett, Kathryn Ballot Center Staff invalid:k . bennett@iese . .org 732.455.5867  edit, remove
Project Liaison Staff
Project Admin Staff
Funded Project Staff
Editarial Staff

4. Enter the username and place a check in the box next to all roles the staff
member should have.
e If no boxes are checked, the user will have only general staff
capabilities.

Staff Ballot Control Panel »> Manage staff Users => Add Staff User
Use this form to add a new staff member with the specified role(s).

USERNAME OR EMAIL:

Select one or more checkboxes from one group. ODBE Staff have access to all staff functions.

O ope staff [ covernance staff [ project Liaison staff [ Editorial staff
O international staff [ Financial staff
[ gallot center Staff [ project admin Staff

[ Funded Praject staff

5. Click "OK" to add the user.

6. To change staff roles, click “edit” next to the user’s name.

7. Check/Uncheck the appropriate staff role boxes and click "OK” to save the
changes.

8. To remove staff user privileges from an individual, click “remove” next to
their name and click "OK” to confirm.
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4 Manage Sponsors and Working Groups

4.1 Create a Sponsor and Appoint a Chair

Before a Sponsor committee can upload proposed P&Ps, the Sponsor must first be
created.

Applicable Users:
e Governance Staff

Instructions:
1. On the myProject™ Home Screen, select "Manage Committees”.

myProject™ == Manage Committees

This page allows staff and committes chairs to see who has officially enrolled through the
myProject Activity Areas st the Sponsor, WG and project levels.

Enrcllment at the Sponsor or WG level indicates that the individual has expressed an interested
in the general work or management of the Sponsor or WG as well as serving to indicate you
wish to be natified on any respective Ballot Invitations.

Enrollment at the project level indicates that the individual has expressed an interest in
participating in the specific technical work of the specific project.

By definition, these are the rosters of people have expressed such interests. Inclusion in

these rosters does notimply that the indivi has met the membership requirements of the
respective committes,

Replace Staff Lisison|Add Society | Add Sponsor| Add working Group

Name Designator 4 Contact Liaison Actions
1+ IEEE Asrospace and Elsctronic Systems Socisty AES Soo H Kim
i+ IEEE Antennas and Propagation Society APS Soo H Kim
) IEEE-34 Board of Governars BOG Sue Yogel
*) 1EEE Broadsast Tachnology Socisty BTS Soo H Kim

I# 1EEE Computsr Socisty c Michael Kipness sas, manage mamsn

Click “Add Sponsor”
Select the parent society for the new sponsor, fill out the “name” and “short
name fields”, add a website URL if the group has one and click "OK”".

wnN
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4.2 Add a Funded Project/Appoint a CSM

By appointing a CSM (Client Services Manager), a project will automatically be added
to the funded projects list. All approved entity PARs/projects will automatically be
added to the funded projects list and assigned to the CSM Manager. The CSM
Manager may reassign the projects as needed.

Applicable Users:
e ODB Staff

Notes:

e The CSM will be able to access officer (Working Group Chair, Sponsor Chair)
functions in myProject™. CSMs can: initiate ballot invitations, extend
invitations, initiate ballots and recirculations, accept PARs, manage
involvement levels and officers.

e A CSM can be added at the Sponsor, Working Group, or Project level.

e The CSM should join the group as an interested party and specify an affiliation
before being added. If an affiliation is not specified before being added as
CSM, one must be specified immediately following.

Instructions:
1. From the myProject™ home screen, select "Manage Committees”.
2. Click the “+” to expand the tree and find the project/committee that you
would like to assign a CSM.
3. Click "“manage committees” next to the project/committee you would
like to assign a CSM.

Replace Staff Liaison| add Society | add Sponsor | Add Working Group

Name Designator 4 Contact Liaison Actions
+ 1EEE Aerospace and Electronic Systems Society AES oo H Kim
+l IEEE Antennas and Propagation Society ARS Soo H Kim
= IEEE-SA Board of Governors BOG Sue Yogel
—| corporate Advisory Group BOG/CAG Dennis Brophy William A Ash  est, manage commitess, manage fasor

Enterprise Strategic Decision Management Warking Group BOG/CAGALE94_WG Dennis Brophy William & ash " "

= Ubiguitous Green Cormmunity Control Network Working

BOG/CAG/UGCCHet Dong Liu William & Ash  eon, manage
Group
Standard for Ubiguitous Green Comrmunity Control BOG/CAG MNoelle william & ash ,
Metwork Protocol JUGCCNet/1838 Humenick
+| 1EEE Broadeast Technalogy Society BTS Soo H Kim 3 \
H 1EEE Computer Society fof it
Kipness

4. From this screen, you can see all of the users who have expressed interest
in the project along with their username, phone, employer, affiliation and
current role. Click "“Manage Officer Roster” to assign a CSM.

myProject™ == Manage Committzes == Manage Roster

Manage COM/SC/DYSPAN-19200.7: White Space Radio Working Group

To assign or unassign a user to an officer role, click "Manage Officer Roster” to bs taken to the
add/delete screen,

Manage Officer Roster QN

I 1 it
Name 4  Username Phone Employer Affiliation Role | MVOVemen

Level
Ariyoshi,
Mass-B.Ari  +81 44 396 2624 NEC Corporation MEC Carporation Voting Member
Masayuki
Fili, Mational Institute of Information and Mational Institute of Infarmation and
Stanislay e SEOIETGREREER o e iems Toehmalomy (GEET) Communications Technology Eetoollenben
Lubar, Daniel  dlubar 577-563-5063 RelsyServices WISPA / RelayServices Voting Member
iy billbill +81-3-5448-4005  Sony Corporation Sony Corporation Voting Member
Naotaka b (ST b7 (<) ®
ject™ id ised:
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5. Type the username of the CSM into the “"CLIENT SERVICES MANAGER"”
box. If one has been added already, the username will be in this box; type
in a different username to change.

6. Click "OK” to save your changes. “Client Services Manager” will now show
as the individual’s role.

4.3 Accessing CSM Functions

The CSM (Client Services Manager) has special access to myProject™ in addition to
standard staff functions. The CSM has privileges similar to the chair of the
groups/committees that they have been assigned.

Applicable Users:
e CSM

Instructions:

1. Access the additional areas of myProject™ and myBallot tab shown below.
You will be able to accept/reject PARs for the assigned Sponsors/Working
Groups, manage committees like a Sponsor/Working Group Chair, and
manage Sponsor Ballot functions.

2. Follow instructions for the appropriate chair functions.

myProject™

Welcome: Noelle Humenick (SA PIN: 771)
Active Emnail Address: **EMAIL DISABLED** {update)

submit a PAR View Individuals

Manage My PARs (action required)l Funded Projects

View PARs/Projects Send Broadecast Motification
MNesCom Member Area Send Sponsor Message

Manage Activity Profile Change Role Display Name
Manage Committess Wiew IEEE Society-Staff Liaisons
Manage Committees {as sponsor) | Wiew Active PARS

Manage Board Members Change Request Form

Manage Invited Experts Review EProjects Files

Manage Crganizations Zend Motification to Group
Sponsor PéPs Manage Help Links

LSO Main Page Act as User

International Activity

myBallot Home {Management)

Balloting Process Balloting Tools General
Initiate Invitation Manage Misc, Coordination Send Liaison Message
Request Users

Send Ballating Center
Mandatory Editorial Wiew Invitation Summary Message
Coordination

Replace Draft for Ballating Send Notification to
Initiate Sponsor Ballot Balloting Group(s)

Manage Sponsor Ballot
Initiate Recirculation Activity Default System Parameter

Wiew

Download/Upload Comment

Response

Submit Rogue Comment myBallot™ Harme

(Woter)

Prepare RevCom Submission

Staff Ballot Control
Panel
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4.4 Upload & Manage Sponsor P&Ps

In order to submit PARs, Sponsor Committees must have approved P&Ps (Policies
and Procedures) on file. P&Ps can be submitted and status monitored through
myProject™.

Applicable Users:
e Sponsor Chair, Standard Representative

Instructions:
1. On the myProject™ Home Screen, select "manage committees”.
2. Under the “Sponsor Committees” section click "Manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions
Sponsor Committees
. A Michael I
LAN/MAN Standards Committee C/LM Paul Nikolich . 584 manags
Kipness
Working Group Committees /
A new working group C/LM/new group David Law M_ichael 2 manage
Kipness
. Anthony Kathryn
Higher Layer LAN Protocols Working Grou LM/WGS02.1 668
g v g " G/ leffree Bennett men=g=
. - Michael
Logical Link Working Group C/LM/WGB02.2 Paul Nikolich Kipness 60 manage

3. Select "Manage Sponsor P&P".

Back|12345678010111213 14 15| Next
myProject™ == Manage Committees == Manage Committee

Manage C/LM: LAN/MAN Standards Committee Sponsor

To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the

add/delete screen.

To submit @ new Policies & Procedures decument or check the status of & previeus submissien,

click "Manage Sponsor P&P".

To add a new Working Group, dlick “Add a Working Group".

To download a printable attendance roster, click “Download Attendance Roster”.

Manage Officer Roster | Manage Sponser P&P | Add a Working Group | Uplead Voter Roster | Download Roster as CSV | Download Attendance
Roster PDF | Involvement Levels

URL: http://www.ieeeS02.0rg/

Name 4 Phone Employer Affiliation Role Involvement Level
Abdallah, Mohamed (==~ +20235678842 08  Cairo University Caire University
Abdelhalim, Ahmed =S+ 408-111-2222 & Independant Independent
Aboulmagd, Osama  ([*I~/613-599-5078 & Nortel Networks Nortel Networks
AHN, JUNBAE 82-2-2142-3861 SOLID Technologies SOLID Technologies
Ahn, Woo-Geun 82423504298 KAIST KAIST
Akpose, Wole 4436832905 HNT Solutions Heritage Network Technologies

4. The status of all submitted P&Ps can be seen in this screen, including
submission, acceptance and expiration dates.
5. Click the “"Browse” button to locate the file.
o Select the P&P file and click "OK".
o Click "OK” when you are prompted by “Are you sure?”
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myProject™ == Manage Committees == Manage Committee == Manage Sponsor P&P

Manage Sponsor P&P for C/LM: LAN/MAN Standards Committee Sponsor

The current, accepted P&P for this Sponsor is http://standards.ieee.org/about/sasb/audcom/pnp/LMSC.pdf
Submit @ new or revised P&P for AudCom approval.

UPLOAD THE P&P FILE: Browse: \

Submitted Accepted Expires

Submitted File Status URL onv On on Actions
IEEE_802_PandP_07162010.pdf Accepted http://standards.izee.org/about/sasb/audcom/pnp/LMSC.pdf ggfu\ui;:gn 2;’;”97 ggilgec—
IEEE_802_Pand?_approved_091120_rev_100213.pdf ":gzeme g éii?;:w ) vievchecklist
LMSC_PaP_spproved_081114 corrected_050316.pdf  Expired http://standards.ieee.org/board/aud/LM3C_2009.pdf ;g-ﬂgalraﬂﬁ ;g-ugar_ 2;;3&:-

6. The uploaded P&P will now be placed on the next AudCom agenda.
7. If a P&P is rejected, click “view checklist” for more details.
myProject™ User Guide Revised: Sept 2, 2011
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4.5 Build and Manage an AudCom Agenda

Applicable Users:
e AudCom Administrator

Notes:
e Meeting dates will be set based on NesCom dates entered by the NesCom

Administrator.
¢ An agenda must be created in order for Sponsor P&Ps to be added to it.

Instructions:
1. On the myProject™ Home Screen, select "AudCom Member Area”.

2. To create a meeting agenda, click on "Agenda Builder” next to the meeting
you would like to edit.

myProject™ >= AudCom Member Area Manage Sponsor PEPs | Agends Templates

AudCom Meeting Date ¥ Actions

29-Dec-2011 remove, agenda, agenda builder, submission surnmary, offline zip
09-Moy-2011 rernove, agen da builder, subrnission surnrnary, offline zip
26-4Ug-2011 remove, agenda, agenda builder, submission surnmary, offline zip
18-Aug-2011 remove, agenda, agenda builder, submissian summary, offline zip

3. You can add items to the agenda individually, or start with a template and
edit the agenda to your needs. To use a template, select one from the list and

click "Load From Template”

myProject™ == audcom Member srea >> Agenda Builder

29-Dec-2011 AudCom Agenda
TEMPLATE #: Meeting Ternplate '+ _

LOAD FROM TEMPLATE

This list is empty.

Add Item

4. An agenda will automatically be created from the template.
5. To add additional agenda items, click “add item” or "add sub-item”.

only one item may be moved at 3 time.,

1. CALL TO ORDER edit, remoue, add sub-item
2. REYIEW AND APPROVAL OF THE AGEMNDA edit, rernoue, add sub-itern
3. APPROVAL OF MINUTES OF THE XXX AUDGOM MEETING edit, rernoue, add sub-itern \
4. P&P REVIEW edit, remoue, add sub-itermn
4.1 Status of Continuing P&P Review edit, remove, add sub-itern
4.2 New P&P Review edit, remaove, add sub-item
5. OLD BUSIMESS edit, rernove, add sub-itern
El 6. NEW BUSINESS edit, rernaove, add sub-itern

7.DATE OF NEXT MEETING

The next meeting of AudCom will take place on <dates.

8. ADJOURNMENT edit, remouve, add sub-itern

add Item s
UPDATE

6. Now you can select the item type (use “text” unless you need sub-items to be
added automatically), add additional text and relevant files.

edit, remave, add sub-itern
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myProject™ == audcom Member Area >» Add Agenda Item
ITEM TYPE:  Text \7

TITLE:

BODY:

FILE 1: | (Browse ]
FILE 2: | Browse...
FILE 3: I Browse...

7. Click "OK” to add the item to the agenda.

8. After a P&P has been added to the agenda, you must specify reviewers. Either
of the reviewers may submit a checklist. If both submit the checklist, only the
last submission will be saved. To do this, click "modify” next to the P&P you
want to assign.

Qnly one itermn may be moved at a time,

1. CALL TO ORDER edit, rernove, add sub-itern
2. REVIEW AND APPROVAL OF THE AGEMNDA edit, rernove, add sub-itern
3. APPROVAL OF MINUTES OF THE XXX AUDCOM MEETING edit, remove, add sub-item
4. P&P REVIEW it e, ot sl
4.1 Status of Continuing P&P Review edit, rernoue, add sub-itern
4.2 New P&P Review

42,1 C/LM - modify, move edit, remove, add sub-item

P&P, upload checklist

5. 0LD BUSINESS adit, rernove, add sub-itern
El 6. NEW BUSIMNESS adit, rernouve, add sub-itern

7. DATE OF NEXT MEETING
The next meeting of AudCom will take place on <date:,

8. ADJOURNMENT edit, remove, add sub-item

Add Item

2dit, ramous, sdd sub-itern

9. Select the primary and secondary reviewers from the dropdown boxes.
10. Click "OK" to save the changes.
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4.6 Review a Sponsor P&P and Upload a Checklist

Applicable Users:
¢ AudCom Member

Notes:
¢ You will only be able to upload checklists for P&Ps you have been assigned to
as reviewer by the AudCom Administrator.

Instructions:

1. On the myProject™ Home Screen, select "AudCom Member Area”.
2. Click "agenda” next to the upcoming meeting agenda.

myProject™ >> AudCom Member Area

AudCom Meeting Date ¥ Actions

29-Dec-2011 agenda, submission surmmary, offline zip
09-Mov-2011 agenda, submission surmmary, offline zip
26-A0g-2011 agenda, submission surmmary, offline zip
18-Aug-2011 agenda, submission surmmary, offline zip
14-Jyn-2011 agenda, submission surmmary, offline zip

3. Click “upload checklist” next to the P&P you want to review.

myProject™ == sudCom Member Area == Agenda
26-Aug-2011 AudCom Agenda

Agenda Wersion:
Time: 8:00
Location;

1. GALL TO ORDER

2. REVYIEW AND APPROVAL OF THE AGENDA

3. APPROVAL OF MINUTES OF THE XXX AUDGCOM MEETING
4. P&P REVIEW

4.1 Status of Continuing P&P Review
4.2 New P&P Review

4.2.1 CfLM - Peter Balma, Clint Chaplin
Papr, upload checklist
5. 0OLD BUSINESS \
6. NEW BUSINESS
7.DATE OF NEXT MEETING

The next meeting of audCom will take place on <dates.
8. ADJOURNMENT

4. Click "Download an empty checklist” and save the file to your computer.

5. Modify the document and save it on your computer.
6. Click "Browse...” to select the modified checklist file.

myProject™ == audCom Member Area == Agenda == Upload P&P Checklist

C/LM
This P&P does not have a checklist, Download an empty checklist to get started. ,
SELECT FILE FOR UPLOADING: I Browsze:

7. Click "OK" to upload the checklist.
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4.7 Manage Sponsor P&Ps/Change Status

Applicable Users:
e AudCom Administrator

Instructions:

1. On the myProject™ Home Screen, select "AudCom Member Area”.
2. Click "Manage Sponsor P&Ps”.

myProject™ == AudCom Member Area Manage Sponsor PEPs| Agenda Templates
AudCom Meeting Date ¥ Actions

29-Dec-2011 rermove, agenda, agenda builder, submission surmmary, offline zip

09-Mov-2011 rermoue, agends, agendsa builder, submission summary, offline zip

26-4ug-2011 vernove, sgends, agends builder, submission surmmmary, offline zip

18-8ug-2011 remove, agenda, agends builder, submission summary, offline zip

3. You will initially only see P&Ps with a status other than accepted. To see all
P&Ps, check “Show All”

myProject™ == audCom Member Area == Manage Sponsor P&Ps

O show all _

Sponsor A Contact  Submitted File URL Status Process  Submitted
Block on

Back 1 2|Mext

Accepted On  Exnpires On Actions

AES/GA Gyro

accelerometer S9! Sponzoroperatin. [ ]| ity Under Development v [t e N — o s

o) rey 12:42
AES/GA Gyro
ncosleromater ~2192!  Sponsoroperatin.. | ]| visibly Under Development (¥ Boalang [ [ ] submissionhistery,
Curey 16:43 scope
Panel
/DA Design Stanley —— T 27-5ep-2010 submission histor
. - . § pted v O e
Automation  Krolikoski = 0A%:2010.doe 10:26 scope

4. Make changes.
¢ Change the status of the P&P (if you are changing the status to
“Accepted”, you will need to upload the P&P to an external website and
add the URL as well as enter “Accepted On” and “Expires On” dates)
¢ Modify the URL, Accepted Date or Expiration Date
e Place a Process Block on the Sponsor (for more information on Process
Blocks, see Sec 4.12 Blocking Activity)
5. Click "OK” to save the changes.
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4.8 Submitting an L50S

Sponsors are responsible for submitting an L50S form annually to report the financial
activity of the committee.

Applicable Users:
e Sponsor Chair, Standard Representative

Notes:
¢ You will receive email notification through the myProject™ messaging system
that L50S forms need to be submitted.
e Actual submission of the L50S is not done within myProject™.

Instructions:
1. From the myProject™ home screen, click "Messages”.
2. Click on the message relating to the L50S.

myProject™ :: Messages preferences|Back|1 2345678910111

Date ¥ source Read Flagged subject Delete
0z-Aug-2011 09:26 myProject L] O L50S Letter for C/LM L]
01-Aug-2011 09114 myBallot ] O “Your IEEE Sponsor Ballot vote has been updated for PB02 . 3bf O
20-3ul-2011 15:21  myBallot ] O “Your IEEE Sponsor Ballot vote has been updated for P11073-10413 O
20-3ul-2011 14:49  myBallot (] O “Your IEEE Sponsor Ballot vote has been updated for PB02.3.1 O

3. Follow the instructions and links in the message for additional information on
completing the L50S and due dates.

4. Complete the online form and upload your completed L50S by going to:
http://grouper.ieee.org/cgi-bin/upload |50
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4.9 Sending L50S Notifications

Applicable Users:
e Financial Staff

Notes:
¢ Notifications will be sent to all Sponsor chairs and Standard Representatives.

Instructions:
To send an initial notification:
1. From the myProject™ home screen, select "L50 Main Page”.
2. Click "Send L50S Initial Letter”.
3. Enter the due date for the submission. This will show up in the notification
and set the due date in myProject™ for other L50 pages.
4. Review the message text and edit it if necessary.

myProject™ == L50 Main Page »= Send L508-Initial Letter
DATE L50/BI DUE:  0g/02/2011
EMAIL MESSAGE: The 2012 [EEE Standards Association Financial Report Ternplate

(LS0-8] is now ready for download and campletion. This report
is vaquired annuslly by sl Standsrds Developing Groups.

>

Please submit the financial repart in Excal farmat via email.
Elactronically submitted forms are sufficiant far reporting
raquirements; thare is no need to mail 3 hard copy. Most
additional docurnentation pages with signatures and additions!
docurnentation may be scanned into pdf. qif or jpg formats

and sent as email attachmants, or sent via fax. If reporting ¥
bank account related financial activity, please make every

CANCEL

v

Click "OK" to send the notification to all Sponsor Chairs.

To send a second notice notification:

From the myProject™ home screen, select "L50 Main Page”.
Click “Send L50S 2" Notice Letter".

Review the message and edit it if necessary.

Click "OK" to send the notification to all Sponsor Chairs.

DRwNR
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4.10

Responders

Applicable Users:
° All Staff

Notes:

IEEE STANDARDS ASSOCIATION

Viewing Sponsors with Received L50S and L50S Non-

e All staff will be able to see the L50S status, but only financial staff can make

changes.

Instructions:

To view all L50S that have been received for the year:
1. From the myProject™ home screen, select "L50 Main Page”.
2. Click "L50S Received As Of Today".
3. Select a date from the “"L50 DUE DATE"” drop-down box to see the L50
responses for that due date. The most current will be displayed by default.
4. On this screen, you will see: the date the initial notification was sent out
(Date L50/BI Sent), the date the L50 is Due, the date the L50 was received,
whether the sponsor has had no financial activity or has submitted an L50S
(Status), if an activity block has been mandated by the Standards Board(L50
Block), the sponsor contact person, the Staff Liaison.

myProject™ == LS50 Main Page =» L50S Received As Of Today

L50 DUE DATE: 03/30/2011 ¥

Date L50/BI
Sent

AES/UWEBRC  03-Jan-2011

APS/A 03-1an-2011
EMC/SDCam  03-lan-2011

PE/PSC 03-Jan-2011

Date L50/BI

Due

30-Mar-2011

30-Mar-2011

30-Mar-2011

30-Mar-2011

Date L50/B1 L50
Received Block

13-lan-2011
10-lan-2011

04-1an-2011

=z Bz = b=
i o 5o go
o

1Z-1an-2011

To view all non-responders:

WN =

Contact for
L50/BL

Arnold Greenspan

Michael Francis

Edward Hare

Fercy Fool

Soo H Kim

Soo H Kim

Williarn & Ash

Matthew
Ceglia

From the myProject™ home screen, select "L50 Main Page”.
Click "L50S Non Responder List".
Select a date from the "L50 DUE DATE" drop-down box to see the L50

responses for that due date. The most current will be displayed by default.

4. On this screen, you will see the date the initial notification was sent out (Date
L50/BI Sent), the date the L50 is Due, the date the L50 was received,
(Status), (L50 Block), Contact, Staff Liaison.
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4.11 Editing L50S Status Information

L50S submission status does not automatically show up in myProject™. This
information must be entered manually by SA financial staff.

Applicable Users:
e Financial Staff

Notes:
e Editing should only be done by SA financial staff.

Instructions:

1. From the myProject™ home screen, select "L50 Main Page”.

2. Click "L50S Received As Of Today” or "L50S Non responder List” (the

sponsor will be in one of the two areas depending on the “status”)

3. Select a date from the “"L50 DUE DATE" drop-down box to see the L50
responses for that due date. The most current will be displayed by default.
Click “edit” next to the Sponsor status you would like to edit.

On the next screen, you can change the date the L50 was received, change
the status, L50 Block, Financial Activity.

vk

myProject™ == L50 Main Fage => Modify LS50S Record
DATE L50/BI SENT:  os/0z/2011

DATE L50/BI DUE:  03/z0/2012
DATE L50/BI RECEI¥YED: o0&/02/2011

sTaTus: O Unknown O o Bank Account
Mot Received @ Received

O Lso Block
O Financial Activity

6. Click OK to save the changes. If the status was changed from “Unknown” or
“Not Received” to “"Received” or "No Bank Account”, the sponsor will move
from the “L50S Received As Of Today” list, to the "L50S Responder List".
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4.12 Blocking Activity

If a Sponsor fails to submit an L50S or P&P, it may be necessary for a “Process
Block” to be placed on them. Blocking a sponsor’s activity prevents them from
accepting PARs, and therefore having them moved to the final NesCom agenda.

Applicable Users:
e Financial Staff, AudCom Administrator

Notes:
e When a block has been placed, Sponsor Chairs/Standards Representatives will
receive error messages when trying to initiate ballots and will see the
following message in their *"Manage My PARs” Screen.

Submitted PARs
One or more Sponsor Committees for the PARs below does not have an approved

P&P or the L50S has not been received. You will not be able to accept or reject PAR submissions until a P&P
for that Sponsor is approved or the L50S is received.

The PaRSs listed on this page require some action by you (the Sponsor or Standards
Representative)
ACTIONS:

* Accept: Acceptance of the PAR by the required cutoff date of the next MesCom meeting. If
you choose to accept, the PAR will be added to the next NesCom meeting agenda, Once
sccepted, the options awailable to the Sponsor will be changed ta "Remaove from Agenda”

« Reject : If you choose to reject the PAR, it will be returned to the submitter.

+ Remove Sponsor Authorization: Allows you to remowe a previously accepted PAR fram the
MesCorn Agenda.

COMMENTS:
If comments are available regarding the PAR, you will view and respond to them here

Submission PAR Request

Statue ¥ Committee Number Type Title Comments Actions
Submitted by PAR.
Paul Hikolich CAmMSS02E3 psnzes  withdrswsl o
0Z-Aug-z011 " Reguest

SubTused byJon o miwasnz.11

Instructions:
L50 Block (Financial Staff):
1. From the myProject™ home screen, select "L50 Main Page”.
2. Click "L50S Non responder List”
3. Click “edit” next to the Sponsor status you would like to edit.
4. Check the “L50 Block” box.
5. Click "OK” to save the changes.
P&P Block (AudCom Administrator):
From the myProject™ home screen, select "AudCom Member Area”.
Click "Manage Sponsor P&Ps”.
Click “Show All" to view all sponsor P&Ps.
Check the “"Process Block” box next to the Sponsor you would like to block.
Click "OK" to save your changes.

uhwh =
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4.13 Assign/Change Sponsor Officers

The Sponsor chair has the ability to assign a standards representative, secretary,
vice-chair(s), co-chair and treasurer.

Applicable Users:
e Sponsor Chair, Standard Representative (Only Sponsor Chair will have access

to change Standard Representative)

Notes:
e The Standard Representative will have the same access in myProject™ as the
sponsor chair. Other officers will not be given special access.
e The person you are about to assign this role must sign up as an interested
party in the activity area first and be an IEEE and IEEE-SA member.
e For instructions on joining activities, see Sec 3.1

Instructions:
1. On the myProject™ Home Screen, select "manage committees”.
2. Under the "Sponsor Committees” section click "manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

Michael

LAN/MAN Standards Committee C/LM Paul Nikolich . 584 managse
Kipness
Working Group Committees /
A new working group C/LM/new group David Law M.iChEEI 2 manage
Kipness
. Anthony Kathryn
Higher Layer LAN Protacals Working Group C/LM/WGB02.1 Jeffree Bennett 668 manage
. - Michael
Logical Link Working Group C/LM/WGB02.2 Paul Nikclich 60 manage
Kipness
3 ™ H i .
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3. Click "Manage Officer Roster”

Back|12345678010111213 14 15| Next
myProject™ == Manzge Committees == Manage Committee

Manage C/LM: LAN/MAN Standards Committee Sponsor
To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the
add/delete screen.

To submit a new Policies & Procedures document or check the status of a previcus submission,
click "Manage Sponsor PE&F".

To add a new working Group, click "Add a Working Group”.
To download a printable attendance roster, click "Download Attendance Roster”.
Manage Officer Roster | Manage Sponsor PP | Add a Working Group | Upload Voter Roster | Download Roster as CSV | Download Attendance

Rost; F | Involvement Levels
1/ fwww.ieeeB02.0rg/

Name 4 Phone Employer Affiliation Role Involvement Level
Abdallah, Mohamed (==~ +20235678842 08  Cairo University Caire University
Abdelhalim, Ahmed =S+ 408-111-2222 & Independant Independent
Aboulmagd, Osama  ([*0~[613-599-5078 & Nortel Networks Nortel Networks
AHN, JUNBAE 82-2-2142-3861 SOLID Technologies SOLID Technologies
Ahn, Woo-Geun 82423504298 KAIST KAIST
Akpose, Wole 4436832905 HNT Solutions Heritage Network Technologies

4. Enter the myProject™ usernames of any individuals you would like to assign
roles and click "OK"”. You can also change or un-assign roles by changing or
deleting the username that appears in the box.

5. The next screen will confirm the changes you are making. Click "OK” to save
the changes.
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4.14 Add a Working Group

Applicable Users:
e Sponsor Chair, Standard Representative

Instructions:
1. On the myProject™ Home Screen, select "Manage Committees”.
2. Under the “Sponsor Committees” section click *“manage” under the
“Actions” column.

myProject™ >= Manage Committees

Name Designator Contact Liaison Roster Actions
Sponsor Committees
Michael o
LAN/MAN Standards Committee C/LM Paul Nikolich . 594 manage
Kipness
Working Group Committees
A new working group C/LM/new group David Law M.ichael 2 manage
Kipness
Anthony Kathryn
Higher Layer LAN Protocols Working Group C/LM/WGB02.1 Jefiree Bennett 668 manage
. - Michael
Logical Link Weorking Group C/LM/WGB02.2 Paul Nikalich . 60 manage
Kipness

3. On the next screen select "Add a Working Group”.

Back|123456789101112 1314 15|Next
myProject™ == Manage Committees >> Manage Committee

Manage C/LM: LAN/MAN Standards Committee Sponsor

To assign or unassign a user to an officer role, dlick "Manage Officer Roster" to be taken to the
add/delete screen.

To submit a new Policies & Procedures document or check the status of a previous submission,

click "Manage Sponsor F&F".

To add a new Working Group, click "Add 8 Warking Group”.

To download a printable attendance roster, click "Download Attendance Roster”.

Manage Officer Rester | Manage Sponsor P&P | Add a Working Group | Upload Voter Roster | Dewnload Roster as CSV | Dewnload Attendance
Roster PDF | Involvement Levels

URL: http:/fwww.ieee802.0rg/
SEARCH

4. Enter the working group information.

o Name - Enter the full name of the working group. e.g. “Implementing
Technology to Limit Climate Change”.

o Short name - (This is 23 characters or less. The short name shows up
in the tree and should be consistent within the sponsor and working
group, e.g., CCWG (will appear as PE/ED&PG/CCWG).

o Website - Enter the URL if the Working Group has a website
(optional).

5. Select "OK”
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4.15 Assign/Change Working Group Officers

The Sponsor Chair and Standard Representative have the ability to assign officers for
any of their Working Groups. Once a WG (Working Group) chair is assigned, he/she
has the ability to manage the WG actions in myProject, including: manage
committee, assign WG Officers, manage the WG Voting Member roster, initiate ballot
invitations, start sponsor ballots, and more. A working group can manage more than
one PAR/project. The working group chair may solicit help from the WG to manage
the Sponsor ballots for the PARs. The person assigned to manage a Sponsor ballot
for a specific PAR is called the Sponsor Ballot Designee. If a sponsor ballot designee
is not assigned the responsibility falls on the WG chair.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair

Notes:
e The person you are about to assign this role must sign up in this activity area
first and be an IEEE and IEEE-SA member.
e Officers of working groups developing under the entity method must be
representatives of Advanced Entity Members.

Instructions:
1. On the myProject™ Home Screen, select "Manage Committees”.
2. Under the “Sponsor Committees” section click "manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

LAN/MAN Standards Committee c/Lm paul Nikolich  Michas! 594 manage

Kipness
Working Group Committees
Michael

A new working group C/LM/new group David Law Kipness 2 manage

. Anthony Kathryn
Higher Layer LAN Protocols Working Group C/LM/WGB02.1 Jeffree Bennett 668  manag
Logical Link Working Group C/LM/WGB02.2 Paul Nikolich M_ichael 60 manage
Kipness
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3. Click "Manage Officer Roster”

myProject™ == Manage Committzes => Manage Committee Back|12345678910111213 14°

Manage C/LM/WWGE02.3: Ethernet Working Group Working Group

To assign or unassign & user to an officer role, click "Manage Officer Roster” to be taken to the

sdd/delets screen,

To download a printable attendance roster; click "Download Attendance Roster”.

Manage Officer Roster | Upload Voter Roster | Download Roster as CSY | Download Attendance Raster PDF | Involvernent Levels

y:ﬂwww‘leeesﬂzurgﬁ/

Name & Phone Employer Affiliation Role Involvement Level
Abbas, Ghani 0044115 928 6129 Ericsson AB Ericsson AR Aspirant Mermber .2
Abbott, John 607-374-6182 Corning Inc. Corning Inc, wvating Member -
Abbatt, Justin oting Marnbar v
Abdelhalir, Ahrmed  408-111-2222 Independant Independeant Woting Mamber v
Aboulrnagd, Osama  613-599-507% Mortel Netwarks Mortel Metwaorks Aspirant Member (%
Abraham, Menachem Colurnbus Advisors and MultiPhy Observer -

4. Enter the myProject™ usernames of any individuals you would like to assign
roles and click "OK"”. You can also change or un-assign roles by changing or
deleting the username that appears in the box.

5. The next screen will confirm the changes you are making. Click "OK" to save
the changes.
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4.16 Accept an Assigned Role

Applicable Users:
e Working Group Chair

Notes:
e Do this to accept the role of working group chair.
e For other officer roles, individuals will just receive a notification that they
have been added as an officer.
e The chair will not be able to use myProject™ until he/she accepts or declines
the role.

Instructions:
1. Login to myProject™
2. You will be prompted with a message informing you that you have been
selected to serve as (role title) along with an agreement for acceptance.

myProject™ == aAccount == Working Group Chair Agreement
You have been selected to serve as Working Group chair. In order to assume this
position, you must agree to the following:

1, Michasl Lerer, as the Working Group Chair for the /LMW GE02.5 Token Ring Working Group
working group as of 29-Jul-2011, knowingly take on all responsibility for all project(s) under
this working group.

As the Working Group Chair, I agree to avoid knowingly incorporating in Standards
Publication{s) any copyrighted or proprietary material of another without such other's consent
and acknowledge that Standards Publication(s) shall constitute 3 "work made for hire" as
defined by the Copyright Act, and, that as to any wark defined, I agree to and do hereby
transfer any right or interest I may have in the copyright to said Standards Publication{s) ta
IEEE.

1 acknowledge having read and understood the IEEE Code of Ethics:
http:/fwww ieee.orgfethics

Please be advised that all Working Group Chair candidate requirernents are outlined in the
1EEE-SA Standards Board Bylaws, Section 5.2!
http://standards.ieee.org/guides/bylaws/sects . html#5 .2

3. Select "Accept” to accept the role.
4. Under the “Involvement Level” column, select the appropriate involvement
level for each person from the drop-down box next to his/her name.

myProject™ = Manage Committess == Manage Committee Bock[12345678910111213 14

Manage C/LM/WwGE02.31 Ethernet Working Group Working Group

To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the

add/delete screen,

To download a printable attendance roster, click "Download Attendance Roster”.

Manage Officer Roster | Upload Voter Roster | Download Roster as CSV | Download Attendance Roster PDF | Involvement Levels
URL: http:/fwww iseeB02.arg/3/

Name & Phone Employer Affiliation Role  Involvement Level

Abbas, Ghani 0044115 925 6129 Ericsson AB Ericsson AR Aspirant Member (%

Abbott, John 607-974-6182 Corning Inc. Corning Ine, ' voting Mernber v
v

Abbott, Justin Vating Member

abdelhalim, Ahmed  408-111-2222 Independent Independent Woting Member ~
Aboulmagd, Osama  613-593-5078 Hortsl Networks Nortel Networks Aspirant Member (¥
Abraharm, Menachern Columbus Advisars and MultiPhy Observer v

5. Click "UPDATE" to apply any changes.
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4.17 Select Involvement Levels

These are the involvement levels available to Working Groups:
¢ Voting Member = a voting member
¢ Non Voting Member = a member without voting rights
e Observer = someone who attends meeting or gets notices but does not
participate
¢ Aspirant Member, Nearly Member, Potential Member = anything the
group would like them to mean
Since not all Working Groups use all of these involvement levels, groups have the
ability to select the ones they would like to use in myProject™ and Mentor.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers

Instructions:
1. On the myProject™ Home Screen, select “"manage committees”.
2. Under the "Working Group Committees” section click "manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

Michael

LAN/MAN Standards Committee C/LM Paul Nikalich . 584 manage

Kipness

Working Group Committees

A new working group C/LM/new group David Law M.iChEEI 2 manage

Kipness

. Anthony Kathryn
Higher Layer LAN Protocols Working Group C/LM/WGB02.1 Jefires Bennett 668  manage

) - Michael
Logical Link Working Group C/LM/WGB02.2 Paul Nikolich N 60 manage

Kipness

3 ™ H i .
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3. Click “Involvement Levels”.

myProject™ == Manage Committees == Manage Committee Back|12345678210111213 141

Manage C/LM/WGB02, 3 Ethernet Working Group Working Group

To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the
add/delete screen.

To download a printable attendance roster; click "Download Attendance Roster”.
Manage Officer Roster | Upload Woter Roster | Download Roster as CS¥ | Download Attendance Roster PDF | Involvement Levels

URL: http:/fwww iseed02.orgl3/) /

Name & Phone Employer Affiliation Role  Involvement Level
Abbas, Ghani 0044115 925 6129 Ericsson AB Ericsson AR Aspirant Member (%
Abbott, John 607-974-8182 Corning Inc. Corning Ine. voting Member v
Abbott, Justin Voting Member v
Abdelhalim, Ahmed  408-111-2222 Independent Independent wating Member A2
Ahoulrmagd, Osams 613-599-5078 Nortel Networks Mortel Networks Aspirant Mernber v
Abraharn, Menachem Colurmbus Advisars and MultiPhy Obseruar L

4. Click the boxes to place a check next to the levels you would like to use.

myProject™ == Manage Committses == Manage Committee > Involvement Levels

Involvement Levels for COM/SC/DYSPAN-P1900.5: Policy Language and Architectures for Managing Cognitive
Radio for Dynamic Spectrum Access Applications Working Group

[ nspirant Mernber

[ nearly Member

[ potential Member

Woting Mernber

Obsarver

Non Voting Member

5. Click "OK”" to save your selection.
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4.18 Assign Involvement Level in a Working Group

Working Group Officers have the ability to define the involvement level of those who
have enrolled in a committee using myProject™. Involvement levels are used to
allow write access to the group’s Mentor area.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers

Notes:
e The involvement level set for a person in myProject™ will determine the type
of access that person has to the Working Group area in Mentor.

¢ If the involvement level is blank, that person will be listed on the
Mentor roster as “Interested” and will only have access to public
documents in Mentor.

¢ Voting members have read/write access to mentor documents and all
other involvement levels have access to private content but no
read/write ability.

e The Working Group officers (chair, vice-chair, secretary, etc.)
automatically have read/write access to the working group area in
Mentor.

Instructions:
1. On the myProject™ Home Screen, select "manage committees”.
2. Under the "Working Group Committees” section click "manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

LAN/MAN Standards Committee c/Lm paul Nikolich  Michas! 594 manage

Kipness
Working Group Committees
Michael

A new working group C/LM/new group David Law Kipness 2 manage
Anthony Kathryn

Higher Layer LAN Protocols Working Grou LM/WGE02.1
g v ¢ ° ey Jeffree Bennett

668 manage

Michael

Logical Link Working Group C/LM/WGB02.2 Faul Mikolich Kipness

60 manage
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4.19 Assign/Change Sponsor Ballot Designee and Other
Project Officers

A Working Group can manage more than one PAR/project. The Working Group Chair
may solicit help from the working group to manage the Sponsor ballots for the PARs.
The person assigned to manage a Sponsor ballot for a specific PAR is called the
Sponsor Ballot Designee. The Working Group Chair may also assign individuals to
assist with other phases of the project. If a designee is not assigned, the
responsibility falls on the working group chair. Designees will be granted access in
myProject™ to facilitate their specific function.

Project officers are:

Sponsor Ballot Designee/Alternate Ballot Designee - This individual may act
on behalf of the Sponsor Chair and Working Group Chair to manage ballot activity for
a specific project.

NesCom Designee - This individual has the ability to submit changes to existing
PARs on behalf of the Working Group Chair.

RevCom Designee - This individual has the ability to submit material to RevCom on
behalf of the Working Group Char.

Coordination Designee - This individual has the ability to manage coordination
(MEC, SCC14, etc.) on behalf of the Working Group Char.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers

Notes:
e The person you are about to assign this role must sign up in this activity area
first and be an IEEE and IEEE-SA member.
e The Designees for an entity project must be representatives of Advanced
Entity Members.

Instructions:
1. On the myProject™ Home Screen, select "Manage Committees”.
2. Under the “Projects” section click "“manage” under the “Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions
Sponsor Committees
Faul Michael

LAMN/MAN Standards Committes CALM o R 594 manage
Mikolich Kipness

Working Group Committees

. Cravid Michael
A new working group CALMAnew group Law Kipness 2 manage
Ethernet Working G /LMW GE02.3 David Kathryn 1009 manage
ernet Working Group . Law Bennett q
CALMAWGEDZ. 3 David Kathryn
Standard for Ethernet /PEDZ 3 Law Bennett
. . . CALMAWGE0Z.3 David Kathryn
IEEE Standard for Local and metropalitan area networks--Link Aggregation /802 1A% Law Bennett 132 manage
3 ™ H i .
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3. Click "Manage Officer Roster”.

myProject™ =x mManage Cormmittess == Manage Gommittee Back
Manage C/LM/WEB0Z2.3/802.3: Standard for Ethernet Project

To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the

add/delete screen.

To request approval for an Invited Expert or check the status of an approval request, click

“Manage Invited Experts".

To download & printable attendance roster, click "Download Attendance Roster”.

Manage Officer Roster | Manage Invited Experts | Download Roster as SV | Download Attendance Roster PDF

”

Name & Phone Employer Affiliation Role
aherne, Thomas 4085464596 IDS Uniphase Corparation IDS Uniphase Corporation
alexander, Thormas S03 803 3534 Weriwave Werimave
amos, Jarmes 330-497-0876 Aclara aclara
antanzlli, Danilo +39 335 7840335 itrociset EDA Enterprise

4. Enter the myProject™ usernames of any individuals you would like to assign
roles and click "OK". You can also change or un-assign roles by changing or
deleting the username that appears in the box.

5. The next screen will confirm the changes you are making. Click "OK” to save
the changes.
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4.20 Send a Notification to Group

MyProject™ will automatically send notifications to all users who have expressed
interest in a group for specific activities, e.g. ballot invitations. “"Send Notification to
Group” allows officers and staff to send additional notifications to interested users.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers, Staff

Notes:

e Anyone who registers as interested in the group in the "Manage Activity”
area will receive messages sent to that group. Notifications are not tied to
access levels or IEEE-SA membership.

e Sponsor and Working Group level interests are treated separately, therefore:
Users interested at the sponsor level will not receive notifications sent to
related Working Groups only. Users interested at the Working Group level will
not receive notifications sent to the related sponsors only.

Instructions:
1. On the myProject™ Home Screen, select "Send Notification to Group”.
2. Click "SELECT RECIPIENTS" to select the groups you would like to send the
notification to.

myProject™ == Send Notification to Group

TO: SELECT RECIPIENTS

O officers anly .

FROM: David Law

cc:

SUBJECT:

MESSAGE:

3. Click the boxes to place a check next to all of the groups you would like to
send the notification to and click "OK".

myProject™ »> Select Groups
Scroll down to view the entire list. Click ‘0K’ when done.

CAM LAN/MAN Standards Committee
O C/LM/new group A new working group
O C/LM/NGD New Working Group For Demonstration

=

C/LM/WG802.1  Higher Layer LAN Protocols Working Group

”

O camwesoz2  Logical Link Working Group
] C/LM/WG802,23 Emergency Services Executive Cmte Study Group
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4. Check the “Officers Only” box if you would like the message only sent to
officers.

5. Enter additional email addresses you would like the notification sent to in the
“CC" field, separated by commas.

6. Type your subject and message and click "OK"” to send the notification.
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5 The PAR Submission and Approval Process

In order to start work on a new standard, a PAR (Project Authorization Request)
must be submitted. Work cannot start on a standard until the PAR is reviewed by
NesCom (New Standards Committee) and approved by the Standards Board.

Project Authorization

MNesCom
Idea Formation » PAR is Submitted Heso o mmants recommends
on the PAR
approval
" j ) ised J Standards Board o Drafting a
Sponsor Accepts PAR PAR is Revise approves PAR > ———

Relevant sections of the myProject™ user guide:

e PAR is Submitted - 5.1 Submit a PAR for a New IEEE Standard, 5.3
Submit a PAR for a Revision, Corrigendum, or Amendment, 5.4Modify
an Approved PAR, 5.6 Withdraw an Approved PAR

e Sponsor Accepts PAR - 5.7 Accept or Reject a PAR

¢ NesCom Comments on the PAR -5.11 Commenting and voting on a PAR,
5.13 Respond to NesCom Comments About a PAR.
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5.1 Submit a PAR for a New IEEE Standard

This form is for submitting a PAR related to a completely new standard. The project
can be worked on by an existing Working Group, or a new one can be requested. You
must have approval of a sponsor committee, however, for your PAR to be
considered.

Applicable Users:
e IEEE-SA Members

Notes:
e The Sponsor must have an approved P&P (policy and procedures) before it
can submit a PAR.
e If the Sponsor’s P&P is expired, the P&P must be reapproved before
submitting a PAR. (For more information on uploading Sponsor P&Ps, see
Sec 4.4 Upload & Manage Sponsor P&Ps.)

Instructions:
1. On the myProject™ Home Screen, select "Submit a PAR".
2. Select "PAR for a New Standard” under "PAR Requests” then click *"NEXT".

PAR Requests PAR Actions
I @ BaR for @ New IEEE Standard © Mogify an existing Approved PAR
A 3

document that does not replace or modify ansther

© extend an Approved PAR

n to an existing IEEE Standard O

or replaces an existing [EEE

withdraw an Approved PAR

an existing IEEE Standard

O pan for the Adoption of a Non-IEEE Standard

3. Select the appropriate working group by using the “+” to expand the
Society/Sponsor Committee. (This is the group that is responsible for
supporting the work. By selecting the appropriate group, the Sponsor Chair
and Working Group Chair are notified of the PAR submittal. The Sponsor Chair
will need to accept the PAR in order for NesCom to approve it.)

o If the PAR is for a new working group that you need to create:
= Select "Request New Working Group” next to the
appropriate sponsor/committee.
= When Prompted, enter the full name of the working group, e.g.,
“Implementing Technology To Limit Climate Change” and a
short name, e.g., CCWG (will appear on PAR as
PE/ED&PG/CCWG), then click "NEXT"”
= Review the information displayed and click *"NEXT"”
= The sponsor chair will be notified of the new group and will
need to approve it and assign a working group chair
o If the PAR is for an existing working group:
= Find the working group in the green area and click “Select”
= Review the information displayed then click "NEXT"”

myProject™ User Guide Revised: Sept 2, 2011
Page 46 of 118



IEEE STANDARDS ASSOCIATION < IEEE

Name Designator 4 Contact Actions
H 1EEE Aerospace and Electronic Systems Society AES
+| IEEE Antennas and Propagation Society APS
1+l 1EEE-SA Board of Gavernors BOG
‘ =l IEEE Broadcast Technology Society BTS
=l audio and Visual Techniques BTS/AvVTech Gregory Best request new working group-
Video Distribution Working Group BTS/AVTech/G-2.1.4 Gregory Best select -
1+ rF Technigues BTS/RFTech William Hayes request new working group
1+ 1EEE Computer Society C
1+ 1EEE Consumer Electronics Soci ety CES

4. Complete the PAR information on the pages displayed. Click "NEXT” to move
through the pages.

5. When you get to the last page, review the PAR and click "Submit to NesCom
Administrator”

6. The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator)

o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.2 Saving, Editing, Sharing and Deleting a Draft PAR
You can save a PAR at any time as a draft and return to it later, share it, or delete it.

Applicable Users:
e IEEE-SA Members

Instructions:
1. Click “SAVE AND COME BACK LATER" on any PAR page.
o NOTE: All fields on a page must be completed, or nothing from that
page will save

2. When you are ready to resume, go to the myProject™ Home page and select
“Manage My PARs”

3. To return to the PAR, locate the PAR in the list and click “edit”, then continue
editing the PAR.

myProject’™ - - Manage My PARs
Draft PARSs
PAR Number Request Type Status Title Actions

4> PAR Request Oraft

PAR Reguest Draft

PAR Request Draft
ed>  PAR Request Draft

assigned> PAR Request Draft

P1 PAR Request Draft %%

PAR Request Orant
P2 PAR Request Draft
PAR Request Draft
P802.1AC PAR Request Draft
PAR Extenmion Request Oraft

P802.3.1 PAR Request Draft

4. To share the PAR with another user, click “share with another user” (This
person will have the ability to view, edit, and submit the PAR)

5. Enter the email address or username of the person with whom you would like
to share the PAR and click "OK"” (The email address must be associated with
an IEEE Web Account)

6. To permanently delete a draft PAR, click “"delete”
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5.3 Submit a PAR for a Revision, Corrigendum, or
Amendment

These forms are similar PARs for a new standard but are for PARs to change existing
IEEE standards. Revisions are documents that replace the current standard,
corrigenda add technical corrections, and amendments are other additions or
corrections to the standard.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home Screen, select "Submit a PAR".
2. Select "PAR for a Revision...”, "PAR for a Corrigendum...” or "PAR for an
Amendment...” under “"PAR Requests”, then click "NEXT".

PAR Requests PAR Actions
® e - O
PAR for a New IEEE Standard Modify an existing Approved PAR
A documant that doas not replace or modify ansther
o

Extend an Approved PAR

P . isting 1EEE r
AR for a Revision to ur: existing 16EE ﬁlz:nda d © wihdeaw an Approved PAR
s or replaces an existing IEEE

Corrigendum to an existing 1EEE Standard

r an Amendment to an existing IEEE Standard

© paR for the Adoption of a Non-1EEE Standard

NEXT >>

3. Enter the standard number in the box and click "SEARCH".
4. Click “select” next to the standard you want to revise, amend, etc.

myProject™ »> submit a PAR >> Select Project

PAR for a Corrigendum to an existing IEEE Standard
STANDARD NUMBER: 023 N SEARCH

Standard Number A Year Sponsor Title Actions

1EEE Standard for Information technology--
Telecommunications and information exchange

between systems--Local and metropolitan area
802.3 2008 C/LM  naetworks--Spacific requirements Part 3: Carrier  select <
Sense Multiple Access with Collision Detection

(CSMA/CD) Access Method and Physical Layer
Specifications

5. You will be presented with a confirmation page to review the contact
information.
o If you want to assign the PAR to a different working group:
= Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "NEXT".
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myProject™ == Submit a PAR >> Select Project >> Confirm Contact Information
PAR for a Corrigendum to an existing IEEE Standard

802.3-2008
Sponsoring Society and Committee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair
Name: Paul Nikolich
Email Address: invalid:p.nikolich@ieee.org
Phone: '~ 857.205.0050 O
Working Group: Ethernet Working Group (C/LM/WG802.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law@ieee.org
Phone: [#+~ +44 1316657264 O
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com
Phone: 4154468066

- Reassign the Working Group

PAR SUBMITTER: Iman Engineer

6. Click "NEXT".

7. Review the information displayed on the subsequent pages, some fields may
be pre-filled with information from the standard.

8. Modify the information or fill in fields as needed then click *"NEXT"” to move to
the next page. Make sure to include the reasons for the revision, amendment
or corrigendum.

o After you complete a page, you can save your PAR and return to it
later. For more detailed instructions, see sec. 5.2.

9. When you get to the last page, you will be able to review the PAR before
submitting.

7. Click "Submit to NesCom Administrator” to submit the PAR.

8. The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator.

o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.4 Modify an Approved PAR

If the scope, purpose, or other elements of the draft standard change in any way,
the PAR must be modified and approved.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".
2. Select "Modify an existing Approved PAR"” and click "NEXT".

PAR Requests PAR Actions

@ par for a New IEEE Standard © Modify an existing Approved PAR _
A documant that doas not replace or modify ansther
tandard

© siend on Approved PAR

ng t66E ﬁ“_’:d”d O withdraw an Approved PAR
isting 1EEE

m to an exssting 1EEE Standard
* technical corractions to

ting 1EEE Standard
Jating

(o]

PAR for the Adoption of a Non-1EEE Standard

NEXT >>

3. Enter the PAR number in the box and click "SEARCH".
4. Click “select” next to the PAR you want to modify.

myProject™ == Submit 2 PAR >> Select PAR

Modify an existing Approved PAR

p A PAR Numb PAR Approval Title Actions
C/M P802.3 02-Feb-2011 Standard for Ethernet select _
/LM P802.3.1 30-Jan-2009 Standard for Management Information Base (MIB) s

Definitions for Ethernet

5. You will be presented with a confirmation page to review the contact
information.
o If you want to assign the PAR to a different working group:
= Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "NEXT".
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myProject™ == submit a PAR >> Select PAR >> Confirm Contact Information
Modification to a Previously Approved PAR for the Revision of a Standard

P802.3

Sponsoring Society and Committee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair
Name: Paul Nikolich
Email Address: invalid:p.nikolich@ieee.org
Phone: (E5+/857.205.0050 O
Working Group: Ethernet Working Group (C/LM/WG802.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law@ieee.org
Phone: [E~/+44 1316657264 0
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com

Phone: 41544638066
- Reassign the Working Group

PAR SUBMITTER Iman Engineer

6. Click "NEXT".
7. Review the information displayed on the subsequent pages; some fields may
be pre-filled with information from the existing PAR.
8. Modify the information or fill in fields as needed then click *"NEXT"” to move to
the next page. Make sure to include the reasons for the modification.
o After you complete a page, you can save your PAR and return to it
later. For more detailed instructions, see sec. 5.2
9. When you get to the last page, you will be able to review the PAR before
submitting.
10. Click “Submit to NesCom Administrator” to submit the PAR.
11.The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator.
o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.5 Extend an Existing PAR

PARs are only valid for 4 years. If the working group needs more time to draft the
standard, an extension must be filed and approved by NesCom before the PAR

expires.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".

2. Select "Extend an Approved PAR" and click "NEXT".

PAR Requests PAR Actions
© pag for » New IEEE Standard © odity an existing Approved PAR
A document that does ot replace of mod
O fxtend an Approved PAR -
9 ’iEL fl‘:’;“"’“’ © withdraw an Approved PAR

orrgendum to an existing 1EEE Standard

ng IEEE Standard

PAR for the Adoption of a Non-1EEE Standard

NEXT 5>

3. Enter the PAR number in the box and click *"SEARCH".
4. Click “select” next to the PAR you want to extend.

myProject™ == Submit a PAR == Select PAR

Extend an Approved PAR

PAR NUMBER: | 3023 \
Sponsor 4 PAR Number PAR Approval Title Actions
/LM P302.3 02-Feb-2011 Standard for Ethernet select_
/LM P802.3.1 30-Jan-2009 Standard for Management Infarmation Base (MIB)  _gjoc
5. You will be presented with a confirmation page to review the contact
information.

o If you want to assign the PAR to a different working group:
»= C(Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "NEXT".
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myProject™ == submit = PAR == Extension Request
Extend an Approved PAR

P802.3
PAR Expiration Date: 31-Dec-2015
PAR Approval Date: 02-Feb-2011
Standard for Ethernet
Sponsoring Society and Committee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair
Name: Paul Nikolich
Email Address: invalid:p.nikolich@ieee.org
Phone: =5 - §57.205.0050 &
Working Group: Ethernet Working Group (C/LM/WGB02.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law@ieee.arg
Phone: [~ +44 131665 7264 &
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com
Phone: 4154468066

B cossign the Working Group

6. Click "NEXT".

7. Select the number of years for the extension. Review the title, scope and
purpose to ensure that they match the current draft.

8. Click "NEXT".

9. Provide an explanation for the extension. (a description of what the working
group has accomplished, what remains to be accomplished and the reasons
why the work was unable to be completed in the allotted time frame)

10. Click *"NEXT".

11. Review the information displayed on the subsequent pages, modify as needed
and click "NEXT"” to move to the next page.

o After you complete a page, you can save your PAR and return to it
later. For more detailed instructions, see sec. 5.2.

12. When you get to the last page, you will be able to review the PAR before
submitting.

13. Click “Submit to NesCom Administrator” to submit the PAR.

14.The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator.

o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.6 Withdraw an Approved PAR
This option is used if, for any reason, the working group decides to discontinue work
on a project.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".

2. Select "Withdraw an Approved PAR" and click "NEXT".
3. Enter the PAR number in the box and click “SEARCH".
4. Click “select” next to the PAR you want to withdraw.

myProject™ == submit a PAR == Select PAR

Withdraw an Approved PAR

PAR NUMBER: g0z \ SEARCH
Sponsor & PAR Number PAR Approval Title Actions
_ _ Standard for Local and Metropolitan Area _
/M FeoZ 27-Feb-2007 Metworks: Overview and Architecture select _

P Standard for Madia Access Contral [MAC) Service
C/LM PB02.1AC 22-Sep-2005 Definition select

5. Select a reason for the withdrawal from the drop-down menu and provide a
more detailed explanation of the reason for withdrawal.

6. Click "OK” to submit the withdrawal request.

7. The PAR withdrawal will now be added to the next NesCom agenda and
notifications will be sent to the Working Group Chair, Sponsor Chair, Staff

Liaison, and NesCom Administrator.
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5.7 Accept or Reject a PAR

After the PAR is submitted, it will tentatively be placed on the agenda for the next
NesCom meeting. The PAR must be accepted, however, by the Sponsor Chair or
Standard representative before the NesCom meeting.

Applicable Users:
e Sponsor Chair, Standard Representative

Notes:
e The PAR will not be put onto the final NesCom agenda without sponsor

approval. If the sponsor fails to approve the PAR, it will move to the following
NesCom meeting agenda.

Instructions:

1. On the myProject™ Home page, select "Manage My PARs".
2. Under the “"Submitted PARs"” section, click "accept” or “reject” next to the
PAR to accept or reject that PAR.

3. You can also click on the PAR number to view the PAR as well as reading and
making comments by clicking on the comments number.

Submitted PARs

The PARs listed on this page require some action by you (the Sponsor or Standards
Representative).

ACTIONS:

& Accept : Acceptance of the PAR by the required cutoff date of the next NesCom meeting. If
you choose to accept, the PAR will be added to the next NesCom meeting agenda. Once
accepted, the options available to the Sponsor will be changed to "Remove from Agenda”.
Reject : If you choose to reject the PAR, it will be returned to the submitter.

Remove Sponsor Authorization: Allows you to remove a previously accepted PAR from the
NesCom Agenda.

COMMENTS:

If comments are available regarding the PAR, you will view and respond to them here.

Submission Committee PAR Request Title Comments Actions
Status ¥ Number Type
Submitted by David Law PAR Standard for PB02.22 Amendment on a project that accept,
02-Jun-2011 C/LM/WGB02.22/802.22a P802.223 Request is not yet approved 1 reject
S o e il e /
Telecemmunicatiens and infermation exchange
o between systems--Local and metropelitan arez
Submitted by David Law -\ nvceon 3/802.3 PE02.3 A networks--Specific requirements Part 3: Carrier g =ccept -
20-May-2011 Request Sense Multiple Access with Collision Detection reject

[CSMA/CD) Access Mathod and Physical Layer
Specifications
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5.8 Enter Nescom Dates

In order for PARs to be added to a NesCom agenda, the Nescom administrator must
first add the meeting dates to myProject™ and create agendas for those meetings.

Applicable Users:
¢ NesCom Administrator

Instructions:
1. On the myProject™ Home Screen, select "NesCom Member Area”.
2. From the Nescom Member Area, Click *"Add New NesCom Date”.

Add New NesCom Date|Agenda Templates Back|1 23| Next

myProject™ == NesCom Member Area
This page provides access to the specific tasks (actions) which are part of the NesCom Meeting
Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the

tasks/actions available which are specific to your role. If you are new to this process, please go

to the New Member Orientation page for further information and reference materials.

Please email questions to the NesCom Administrator at btest+btest_nescom-admin-

ieee.org@btest.bivie.biz

NesCom Meeting Date

v Status Actions
30-Dec-2011 Individual Review Starts 11-Now- edit dates, remove, agenda, agenda builder, submission summary, recommendations,
2011 offline zip
29-Aug-2011 Individual Review edit dates, remove, agenda, agenda builder, st ion summary, r
offline zip

3. Enter the date of the SASB meeting.

4. Click “"Populate Default Dates” to automatically generate dates for all of the
fields.

5. You can now manually adjust any of the dates if necessary.

myProject™ s NesCom Member Area >> NesCom Dates
Add New NesCom Date

SASB MEETING: 11/11/2011 POPULATE DEFAULT DATES

Submission Deadline - Deadline for PAR sions for this NesCom agenda. PARs
received after this date are automatically put of ext agenda.
Individual Review Start - NesCom members maWew the agenda, comment and vote,

but may not ses other member's comments and votes.

Open Review Start - NesCom members may view all the comments and votes.

« Review Closed - Voting, comments and dialog are closed (end of day).

Sponsor Approval Cutoff - The last day a Sponsor may approve or remove a PAR from
this agenda.

& NesCom Meeting

SUBMISSION DEADLINE:  09/15/2011

INDIVIDUAL REVIEW START: | 09/22/2011
OPEN REVIEW START: | 10/13/2011
REVIEW CLOSED: | 11/01/2011

SPONSOR APPROVAL CUTOFF: | 11/09/2011
AUDCOM MEETING: | 11/09/2011

Leave AudCom Masting date empty for NesCom
Continuaus Processing mestings

NESCOM MEETING: | 11/10/2011

CANCEL

6. Click "OK"” to add the NesCom date.
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5.9 Review PAR Draft/Add a PAR Number
When a PAR is submitted without a number, the NesCom Administrator must enter a
PAR number and approve the submission.

Applicable Users:

¢ NesCom Administrator

Use Instructions:

On the myProject™ Home Screen, select "Review PAR Drafts”.
Click “edit” to review the PAR form.

Review the form, enter the PAR number, and submit the form.
Click “"approve” to send the PAR to the Sponsor Chair for approval.

pwNE

myProject™ == Review PAR Drafts

PAR Number 4 Request Type Title Actions

<unassigned= FAR Request Standard for Mew Test PAR / edit, approve, return to submitter
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5.10 Build and Manage a Nescom Agenda

Applicable Users:
e NesCom Administrator

Use Instructions:
1. On the myProject™ Home Screen, select "NesCom Member Area”.
2. To create a meeting agenda, click on "Agenda Builder” next to the meeting
you would like to edit.

| Agenda Templates Back|1 23| Next
myProject™ == NesCom Member Area

This page provides access to the specific tasks (actions) which are part of the NesCom Mesting

Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the

tasks/actions available which are specific to your role. If you are new to this process, please go

to the New Member Orientation page for further information and reference materials.

Please email questions to the NesCom Administrator at best+btest_nescom-admin-

ieee.org@btest. bivio.biz

NesCom M:Etlng Date Status \ Actions.

30-Deca011 Individual Review Starts 11-Nov-  edit dates, remove, agenda, sganda builder, summary, re
2011 offline
T Y adit dates, ramove, aganda, aganda builder, submission summa v,
offline zip

3. After a date is added, you will need to build a meeting agenda. PAR
withdrawals, modified PARs, New PARs and extension requests will
automatically be added to the next meeting agenda, but the agenda must be
created first.

4. You can add items to the agenda individually, or start with a template and
edit the agenda to your needs. To use a template, select one from the list and
click "Load From Template”

myProject™ == NesCom Member Area == Agenda Builder
10-Nov-2011 NesCom Agenda
TEMPLATE #: |Ful Agenda |+
LOAD FROM TEMPLATE <

This list is empty.

Add Item

5. An agenda will automatically be created from the template.
6. To add additional agenda items, click “add item” or “add sub-item”.

Only one item may be moved at a time.

1. CALL TO ORDER

2. REVIEW OF AGENDA

2.1 Consent Agenda

2.1.1 withdrawal Requests

3. APPROVAL OF MINUTES FROM THE 8/10 MEETING
4. PARS FOR DISCUSSION

4.1 Modified PARs

4.2 Extension Requests
4.3 New PARs
4.4 PARs for the Revision of Standards

5. OLD BUSINESS
E |6 nEw BusImESS
6.1 New Agenda Item

7. NEXT MEETING

The next meeting of NesCom will take place on in

8. ADJOURNMENT

Add Item
\ UPDATE
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7. Now you can select the item type (use “text” unless you need sub-items to be
added automatically), add additional text and relevant files.

myProject™ == NesCom Member Area == Add Agenda Item

ITEM TYPE: | Tot ~|

TITLE: | Hew Agends Item

BODY:

FILE 1: Browse...
FILE 2: Browse
FILE 3: Browse...

8. Click "OK" to add the item to the agenda.
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5.11 Commenting and voting on a PAR

Once the PAR is submitted, there will be a review period where NesCom members
can make comments and vote on the PAR.

Applicable Users:
¢ NesCom Members

Notes:
¢ The NesCom Administrator must approve all comments before they are
visible to the submitter.

Instructions:
1. On the myProject™ Home Screen, select "NesCom Member Area”.
2. Here you will see a list of past and upcoming meetings along with the meeting
status and actions. To view the agenda and comment or vote on PARs, click
“agenda” next to a meeting that is in individual or open review status.

myProject™ == NesCom Member Area

This page provides access to the specific tasks (actions) which are part of the NesCom Meeting
Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the
tasks/actions available which are specific to your role. If you are new to this process, please go
to the New Member Qrientation page for further information and reference materials.

Please email questions to the NesCom Administrator at btest+btest_nescom-admin-
ieee.org@btest.bivio.biz

NesCom Meeting Date ¥ Status Actions

29-Aug-2011 Individual Review agenda, submission summary, offline =ip

19-Aug-2011 Open Review agenda, submizsion summary, offline zip

15-Jun-2011 Maetingy agenda, submission summary, recommendations, offline zip
30-May-2011 Meeting Closed agenda, submission summary, recommendations, offline zip
30-Mar-2011 Meeting Closed agenda, submissien summary, recommendatiens, offline zip

3. Now you will be able to view the meeting agenda. To view the PAR, click on
the PAR number. To vote or add comments, click "Comments/Vote”.

19-Aug-2011 NesCom Agenda

Agenda Version:
Time: 8:00
Location:

Submissicn Summary - Go here to view or enter NesCom comments.
1. CALL TO ORDER
2. REVIEW OF AGENDA
2.1.1 Withdrawal Requests
3. APPROVAL OF MINUTES FROM THE XX MEETING
4. PARS FOR DISCUSSION
4.1 Modified PARs

IEEE Computer Society/Design Automation

1. P1735 Comments/Vote
Recommended Practice fDrM and Management of Electronic Design Intellectual Property (IP)

4.2 Extension Requests
4.3 New PARs

IEEE Computer Society/LAN/MAN Standards Committee

1. P302.22a Comments/Vote
Standard for P802.22 Amendment on @ project that is not yet approved

IEEE Vehicular Technology Society/Intelligent Transportation Systems

2. Pprj123 Comments/\Vote
Standard for Test It

4. On the next screen, you will be able to cast a vote, add a new comment, or
add to the dialog on an existing comment.
a. To cast a vote, simply choose your vote from the dropdown menu.
Your current vote will be displayed in the box. You can change your
vote by selecting a different option.
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Previous | Mext
myProject™ == NesCom Member Area == Submission Summary => Submission Details

C/LM/WG802.22/802.22a

P802.22a standard for P802.22 Amendment on a project that is not yet approved

CAST VOTE: UPDATE
Add New Com Condtional ent g
o}
Index Mo (Disapprove) Date Comment Attachment Moderation Required Dialog Actions
s (Approve
1 Lisa Yacone #1 11-Jul-2011 14:48 Hello this is 3 comment about your PAR. Can... o

b. To add a new comment, click "Add New Comment”, select the type
of comment, add your comment text, add any supporting files and
click "OK”".

c. To add to an existing comment, click on the number next to that
comment, add your text to the dialog and click “add to dialog”.

Previous | Next
myProject™ == NesCom Member Area >> Submission Summary >> Submission Details

C/LM/WG802.22/802.22a

P802.22a standard for P302.22 Amendment on a project that is not yet approved

CAST vOTE: UPDATE

Add New Comment | view Comment Detail

In Name Date Comment Attachment Moderation Required Dialog Actions
1 LisaYacone #1 11-Jul-2011 14:43 Hello this is a comment about your PAR. Can...

1]
myProject™ == NesCom Member Area == Submission Summary == Submission Details => Comment

C/LM/WG802.22/802.22a
P802.22a standard for P802.22 Amendment on a project that is not yet approved

RECIPIENTS: © | Private Comment for the Administrater
Comment for the Agenda
COMMENT:
ATTACHED FILE: Browss

oK CANCEL

5. From the NesCom Member area you can also access the submission summary
screen by clicking on “submission summary”.

myProject™ == NesCom Member Area

This page provides access to the specific tasks (actions) which are part of the NesCom Meeting
Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the
tasks/actions available which are specific to your role. If you are new to this process, please go
to the New Member Orientation page for further information and reference materials.

Please email questions to the NesCom Administrator at btest+btest_nescom-admin-
ieee.org@btest.bivio.biz

NesCom Meeting Date ¥ Status Actions

29-Aug-2011 Individual Review agenda, submission summary, offline =ip

19-Aug-2011 Open Review agenda, submission summary, offline zip

15-Jun-2011 Meeting Closed , submission summary, recommendations, offline zip
30-May-2011 Meeting Closed agenda, submissien summary, recommendations, offline zip
30-Mar-2011 Meeting Closed agenda, submissien summary, recommendatiens, offline zip

6. This screen shows all of the PARs submitted for a particular meeting. From
here you can access the comments/vote screen by clicking the number under
“comments”, and see the detail of votes cast by clicking on your vote under
“My Vote".
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myProject™ == nssCom Member Area >> Submission Summary

NesCom Submission Summary for the 19-Aug-2011 Agenda
This page provides access links to the PARs that have been submitted. NOTE: This list includes
PARs that have not yet been accepted by the Sponser. Clicking on "View Complete Comment
Detail" will provide you with all comments and responses.

View Complete Comment Detail | Upload Comments | Download Blank Comment File

Submission Agenda PAR Project  Request ,
Sponsor Title Comments My Vote
Status Item A . Number Type Type v
Submitted by Jon R Recommended Practice for Encryption and Yes
Rosdahl 09-Jun-  4.1.1 c/oa P1735 Madify PAR Management of Electronic Design Intsllectusl 1
Soit Request  propery (18) (Approve)
Submitted by
David Law 02-
Jun-2011 PAR Standard for PE02.22 Amendment on 2 preject that Yes
4.3.1 LM P802.22a  Amendment 1
Spansor = S AmMENAmMENt  pequest s not yet approved (Approve)
Authorized 14-Jul-
2011
Submitted by par
David Law 20- 4.3.2 VT/ITS  Pprii23  New Standard for Tast It 0
Request
Jun-2011
Standard for Information tachnology-~
Telecommunicatians and information exchange
Submitted by PAR between systems--Local and metropelitan arez
David Law 20- 441 ciLm P802.3 Revision neworks--Spacific requiremants Part 3: Carrier 0
May-2011 Request  gonce Mukiple Access with Collision Detaction
(CSMA/CD] Access Method and Physical Layer

Specifications

7. Comments can be made offline and uploaded as a CSV file.
a. Click “"Download Blank Comment File” and save the file to your

computer.
myProject™ == nesCom Member Area >> Submission Summary

NesCom Submission Summary for the 19-Aug-2011 Agenda

This page provides access links to the PARs that have been submitted. NOTE: This list includes
PARs that have not yet been accepted by the Sponser. Clicking on "View Complete Comment
Detail" will provide you with all comments and responses.

View Complete Comment Detail| Upload Comments| Download Blank Comment File _

b. Edit the CSV file using any spreadsheet editor, making sure to
maintain the format, and save it on your computer.
c. Click “Upload Comments”

myProject™ == NesCom Member Area > Submission Summary

NesCom Submissiopn Summary for the 19-Aug-2011 Agenda

o the PARs that have been submitted. NOTE: This list includes
by the Sponsor. Clicking on "View Complete Comment
Detail” will provide you with all cofiljents and responses.

This page provides access |f

d. Click "Browse...” to select the file with your comments and click "OK".
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5.12 Downloading a .zip file

NesCom members have the ability to download a .zip file containing PDF files of the
meeting agenda, complete PARs, a submission summary, complete comment detail,
and a blank comment upload file. These files allow NesCom members to review the
PARs and record comments while offline.

Instructions:
1. On the myProject™ Home Screen, select "NesCom Member Area”.
2. To download a .zip file, click “"download offline zip”

myProject™ == NesCom Member Area

This page provides access to the specific tasks (actions) which are part of the NesCom Meeting
Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the
tasks/actions available which are specific to your role. If you are new to this process, please go
to the New Member Orientation page for further information and reference materials.

Please email questions to the NesCom Administrator at btest+btest_nescom-admin-
ieee.org@btest.bivio.biz

NesCom Meeting Date v Status Actions

25-Aug-2011 Individual Review agenda, submission summary, offline zip

19-Aug-2011 Open Review agenda, submission summary, offline zip \
15-Jun-2011 Meeting Closed agenda, submission summary, recommendations, offline zip

30-May-2011 Mesting Closed  agends, submission summary, recommendations, offline zip

30-Mar-2011 Mesting Closed  agends, submission summary, recommendations, offline zis

3. Follow your web browser prompts to save the file.

5.13 Respond to NesCom Comments About a PAR.

Once the PAR is submitted, there will be a review period where NesCom members
can comment on the PAR. The comments will be moderated by the NesCom
administrator, who is also responsible for making any changes to the PAR before the
NesCom meeting.

Applicable Users:
e Par Submitter, Sponsor Chair, Standard Representative, Working Group Chair

Notes:

e Failure to respond to a comment may result in deferral of the PAR to the next
NesCom agenda.

e Only the NesCom administrator can make changes to the PAR at this stage.
Your agreement with requested changes or submission of new wording can be
included in your dialog response. If the changes are extensive, respond to the
comment and email your changes to the NesCom administrator (nescom-
admin@ieee.org)

Instructions:
1. On the myProject™ Home page, select “"Manage My PARs".
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myProject™
Welcome: Iman Engineer

Active Email Address: imeng@ieee.org (update)
IEEE-SA Membership Expires:

Submit a PAR Send Sponsor Message
/ Manage My PARs (action required) View IEEE Society-Staff Liaisons
Manage Activity Profile View Active PARs

Manage Committees Send Notification to Group

Sponsor P&Ps

2. Locate the PAR and click the number under the Comments column.

Submitted PARs

The PARs listed on this page require some action by you (the Sponsor or Standards
Representative).

ACTIONS:

® Accept : Acceptance of the PAR by the required cutoff date of the next NesCom meeting. If
you choose to accept, the PAR will be added to the next NesCom meeting agenda. Once
accepted, the options available to the Sponsor will be changed to "Remove from Agenda™.

® Reject : If you choose to reject the PAR, it will be returned to the submitter.

® Remove Sponsor Authorization: Allows you to remove a previously accepted PAR from the
NesCom Agenda.

COMMENTS:
If comments are available regarding the PAR, you will view and respond to them here.

Submission PAR Request
Status ¥ Sommmiion Number Type Title Comments

Sk Standard for the Testing, Design, Installation, and

Submitted by tman enpneer 11-Jul IAS/PCI/515_WG/515x  P515x PAR Request  Maintanance of Electrical Resistance Heat Tracing 0
2011 r Industrial Applications Amendment foo

33‘:;“"“" BY tmen enpacer 20000 \resis1n WG/prit23 Pprit23 PAR Request  Standard for Test It 0

g;?;nmed by i trgnew 02-0U0- o 0o e02 220 PE02.228  PAR Request  Sandard for 80222 Amendment on a project that 3 ’

is not yet approved

Standard for Information technology--

Telecommunications and information exchange
Submitted by iman engineer 20-May- n systems--Local and metropolitan area
2011 C/LW/WG802.3/802.3  P802.3 PAR Request  networks--Spacific requiraments Pare 3: Carrier [
Sponsor Authorized 11-Jul-2011 Sense Multiple Access with Collision Detection
(CSMA/CD) Access Mathed and Physical Layer
Spacifications

3. Locate the comment you wish to respond to and click the number under
“Dialog”.

myProject™ > Manage My 2ARs >> Submission Details
VT/RTSC/WG9/1544

P1544 standard for Transit Communications Interface Profiles (TCIP) for Railcar Basic Operating Unit Interoperability - Data Element Definitions
<< PAR 1558-2004/Cor 1 || PAR 1629 >>

Show Full Comment Detail for P1544

Index Name Date Comment Attachment Moderation Required Dialog Actions

<$=mm

NesCom Member 24-Nov-2010 21:36 This project had received two previous extens... 0

4. Enter your response in the text box and click "Add to Dialog”.

myProject™ == Manage My PARs >> Submission Details => Comment Dialog

VT/RTSC/WG9/1544

P 1544 stzndard for Transit Communications Interface Profiles (TCIP) for Railcar Basic Operating Unit Interoperability - Data Element Definitions
Original Comment from Hung Ling

This project had received two previous extensians of one year each. Were those extensions also
due to the WG Chair not being able to move the balloting forward?

. There is no dialog for this comment.

/|
l ADD TO DIALOG CANCEL

5. You can use this feature to continue a dialog with NesCom members and the
NesCom administrator.
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6 Sponsor Balloting

Once a draft document is stable, it is ready for balloting. A ballot invitation must be
initiated, a ballot pool formed and a ballot initiated. The draft must receive a
consensus approval or be recirculated until one is obtained.

Sponsor Balloting

MEC
Drafting a ~ ¥ o Draft Standard RevCom S |
Standard i Editarial o P pproval
Coordinatian) ——
Ballot Invitati
Ballot Group o - Comment

»| Resolution and
Draft Revision

Formation -

Appaint Invited T

Experts Recirculation

Relevant Sections of the myProject™ User Guide:

¢ MEC - 6.1 Submit a Draft for MEC

e Ballot Invitation - 6.6 Initiate Ballot Invitation

e Appoint Invited Experts - 6.4 Appoint Invited Experts

e Ballot Group Formation - 6.9 Join a Sponsor Ballot (Individual Balloting),
6.10 Pay to Join a Single Ballot (Individual Balloting), 6.12 Join a Ballot
(Entity Balloting)

e Balloting - 6.16 Initiate Sponsor Ballot, 6.18 Vote and/or Comment on a
Ballot

¢ Comment Resolution - 6.21 Comment Resolution

e RevCom Submission - 6.27 Submit a Draft to RevCom
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6.1 Submit a Draft for MEC

Mandatory Editorial Coordination (MEC) is required prior to the start of a Sponsor
Ballot. MEC ensures conformance with all IEEE requirements. Review of your draft
and permission letters will reduce the number of recirculations and help to avoid
delays in approval or possible rejection by RevCom.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot

Designhee

Notes:
e The Mandatory Editorial Coordination (MEC) should be initiated at the start of
the ballot invitation.
e Be sure to include all copyright permissions letters at this time.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.

IEEE STANDARDS ASSOCIATION

| i
myProject™ O : ‘&@;\; ‘

Iman Engineer Logout / [ myTools @ Help (0 Messages (1 unread) B ReportaBug Y Announcements  f, Account

Projects Balloting Entity COMPANION DOCUMENTS, TOOLS &
FOR STANDARDS
myProject™ NEW RESOURCE AREA!
Welcome: Iman Engineer (SA PIN: 64872) myToals offers a handy lit of companion
Active Email Address: imen ra (update) documents, templates, presentations, tools and
resources for standards development, organized
Submit a PAR, nd Sponsor Message [ ————

Manage Activity Profle  View IEEE S

1. Initiating a Project
2. Mobilizing a Working Group
3. Drafting a Standard

4, Balloting a Standard

5. Approving a Standard

6. Maintaining a Standard

2. Click "Mandatory Editorial Coordination”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiate Invitation Manage Misc. Coordination send Liaison Message
Request Users

send Balloting Center
Mandatary Editorial Wisw Invitation Summary Message

Coordination ) o
Replace Draft for Balloting send Notification to
Initiste Sponsor Ballot Balloting Groupis)

Manage Sponsor Ballot

Initiste Recirculation Activity Default Systsm Paramater
View
Download/Upload Commant
Response
Submit Rogue Comment myBallot™ Home
(Woter)

Prepars RevCom Submission

3. Complete the form displayed, making sure to fill out all relevant fields. Make
sure to select the correct staff liaison. Liaisons for your working group can be
found here: https://development.standards.ieee.org/pub/liaisons
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4. Click the "Browse...” button to select your file for upload. If you are including
copyright permissions letters or other additional files, you will need to create
a .zip file and upload a single file.

5. Click "Upload selected file now"” to submit the form, upload your file and
notify your Staff liaison.
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6.2 Add Coordination Users

In order to be able to make comments on a ballot, staff must be added as a
coordination user.

Applicable Users:
e Staff Liaison, Ballot Center Staff, Project Admin Staff, Governance Staff, ODB
Staff.

Notes:
e Editorial Staff are not automatically added as coordination users
e If "Misc Coordination” is not checked, the user is given “editorial coordination”
access and will be able to comment on all open ballots.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Manage Coordination Users”.
3. You will see a list of all current coordination users. Click *"Add Coordination
User”.

Staff Ballot Control Panel == Manage Coordination Users

Add Coordination User _

Manage Misc. Coordination Users

Mame & Description Phone Type Actions
Alessi, Julie Editarial Coordination 732 562 3435 rermoue
alston, Tina Editorial Coordination admin  732-S62-3816 remove
Berger, Catherine Editarial Coordination 6102533129 remoue
Best, Debra Editorial Coordination F32-465-6642 remove
Breitfelder, Kim Editorial Coordination FIZ4A5E601 rermove
Frysinger, James SCC14 Coordination 931.657.3107 Misc, remoue

4. Enter the username of the new coordination user and a description of the type
of coordination user.

5. Check the “"Misc. Coordination” box if this user is anything other than an
editorial coordination user.

Staff Ballot Control Panel == Manage coordination Users »> Add Coordination User
Enter the login name or email address to add a coordination user.

COORDINATION USERNAME OR EMAIL:

DESCRIPTION:

O misc., Coordination

6. Click "OK” to add the user.
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6.3 Manage Miscellaneous Coordination Users

Staff listed as “Misc” coordination users (such as RAC) will only have access to
comment on projects that they have been invited to participate in. Editorial
coordination staff will have comment access to all projects during an open balloting
period.

Applicable Users:
e Staff Liaison, Ballot Center Staff, Project Admin Staff, Governance Staff, ODB
Staff

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "manage Coordination Users”.
3. You will see a list of all coordination users. Click "Manage Misc. Coordination
Users”.

Staff Ballot Control Panel == Manage Coordination Users

Add Coordination User

Manage Misc, Coordination Users -

Mame & Description Phone Type Actions
Alessi, Julie Editorial Coordination F32 562 5435 rarmove
&lston, Tina Editorial Coordination admin  732-362-3816 rermove
Berger, Catherine Editorial Coordination 6102535129 rarmove
Best, Debra Editarial Coordination 732-465-6642 remove
Breitfelder, Kim Editarial Coordination FIZ4656601 rermove
Frysinger, James SCC14 Coordination 931.657.3107 Misc, remouve

4. Choose the PAR you would like to add a coordination user to from the drop-
down menu and click "OK".

Manage Coordination Users == Manage Coardination Users == Manage Misc. Coordination Users

PAR/STANDARD: F802.11ah v m

5. You will see any miscellaneous coordination users that have already been
added to the ballot. Click “"Add Misc. Coordination Users” to add a
coordination user.

Staff Ballot Control Panel == Manage Coordination Users =» Misc, Coordination Users
P802.11ah Standard for Information Technology - Telecommunications and Information

Exchange Between Systems - Local and Metropolitan Area Netwaorks - Specific Requirements -

Part 11: Wireless LAM Medium Access Control (MAC) and Physical Layer (PHY) Specifications:
amendment- Sub 1 GHz License-Exempt Operation

Add Misc, Coordination Users _

MName & Description Phone Actions

Thamas, &ngela RAC F32-562-3813 remove

6. You will see a list of all coordination users marked as “misc.”. Place a check in
the box next to all individuals you want to be able to comment during
balloting.
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Staff Ballot Control Panel > Manage Coordinstion Users => Misc. Coordination Users => Add Misc. Coordination Users
PB802.11ah Standard for Infarmation Technology - Telesammunications and Information

Exchange Between Systems - Local and Metropolitan drea Networks - Specific Requirements -

Part 11; wireless LAN Medium Access Control (M&C) and Physical Layer (PHY) Spedifications:

amendment- Sub 1 GHz License-Exempt Operation

Name a4 Description
O Frysinger, James  SCC14 Coordination

O Thomas, Angela  RAC

7. Click "OK” to add the individuals.
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6.4 Appoint Invited Experts

The IEEE-SA Standards Board Bylaws allow for the participation of invited individual
experts in ballots of specific standards projects upon approval of the IEEE-SA
Standards Board. An invited individual expert is a non-IEEE-SA member who has
been invited by a Sponsor to ballot on a specific standards project for the purpose of
providing his or her technical expertise to improve the quality of that document.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot
Designhee

Notes:

e The individual must have an IEEE web account, log into myProject™ and use
the “"Manage Activity Profile function” to select the specific project before
he/she can be appointed as an invited expert. For more information on
managing activities, see Sec 3. Managing Activities, Roles and
Affiliations

e Appointments will remain as “pending” until the standards board approves
them and IEEE staff input the approval into myproject.

Instructions:

1. On the myProject™ Home Screen, select "manage committees”.
2. Under the “Projects” section click "manage” under the “Actions” column.

myProject™ == Manage Committees
Name Designator Contact Liaison Roster Actions

Sponsor Committees

. Faul Michael
LAM/MAN Standards Committee /LM au ichae caa

Mikolich Kipness mansge

Working Group Committees

. Cravid Michael
A new working group CALMAnew group Law Kipness 2 manage
. Cravid Kathryn
Ethernet Wwarking Group CALMAWGEDZ. 3 Law Bennx:tt 1009 manage
CAMANGEDZ.S Cravid kK athryn
Standard for Ethernet /PEDZ 3 Law Bennx:tt
. . . CAMANGEDZ.S Cravid kK athryn
IEEE Standard for Local and metropalitan area networks--Link Aggregation /802 1A% Law Bennx:tt 132 manage
: Y = ”
3. On the next screen, click "Manage Invited Experts”.
MYProject™ == Manage Committees >= Manage Committee Back
Manage C/LM/WGEEOZ.3/802.3:1 Standard for Ethernet Project
To assign or unassign a user to an officer role, click "Managse Officer Roster” ta be taken to the
add/delete screen.
To request approval for an Invited Expert or check the status of an approval request, dlick
"Manage Invited Experts”.
To download a printable sttendance roster, click "Download Attendance Roster”
Manage Officer Roster | Manage Invited Experts | Download Roster as CSV | Download Attendance Roster PDF
Name & Phone \mﬂluyer Affiliation Role
Aherne, Thomas ANEEAEARIE 10 Uniphase Corporation 10 Uniphase Corparation
Alexander, Thomas 503 603 3534 Weriwave Veriiave
Armos, James 330-497-0975 Aclara Aclara
Antonelli, Danilo +39 335 7840335 Witrociset EDA Enterprise
3 ™ H i .
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Click the “Choose User” button, select the individual and click "OK".
Provide the information requested and click "OK".

An email will be sent to the staff liaison to approve the request. The staff
liaison will login to myProject and use the "Manage Invited Experts”
function to approve the request.

ou s

6.5 View and Approve Invited Experts

Upon approval/rejection of an invited expert, the Staff Liaison will nheed to approve
the expert in myProject™.

Applicable Users:
e Staff Liaison, Governance Staff

Instructions:
1. On the myProject™ Home Screen, select "Manage Invited Experts”.
2. You will initially see only experts with approval pending; check the “Show
All” box to view all experts.
3. Click "Approve” or "Reject” next to the individual you want to
approve/reject.

myProject™ == Manage Invited Experts

O show ai
Name 4 Why Needed Qualifications Impact of Refusal Project Status

sboba, Bernard We need his input.  He is an expert.  Project may fail. C/LM/WGED2.1/802 O approve O Reject

4. Click "OK" to save the decision.
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6.6 Initiate Ballot Invitation

The first step in sponsor balloting is forming the ballot group. In order to form this
group, a ballot invitation must be initiated. All users who have expressed interest in
the project through myProject™ will be notified of the ballot group formation. During
the invitation period, typically 30 days, individuals (or entity representatives) can
join the balloting group, change their voter classification, or withdraw from the
ballot. Working Group officers should monitor the group for balance during this
period.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot
Designhee

Notes:
e The MEC should be initiated before the ballot invitation is sent out. For more
information on submitting a draft for MEC, see Sec 0
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e Submit a Draft for MEC.
e The invitation will not open until your staff liaison reviews and sends the
invitation

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.

IEEE STANDARDS ASSOCIATION

myProject™

Iman Engineer Logout [ myTools @ Help [ Messages (1 unread) ) Reporta Bug i Announcement ts R Account
Projects Balleting Entity COMPANION DOCUMENTS, TOOLS &
FOR STANDARDS

myProject™ NEW RESOURCE AREA!

Welcome: Iman Engineer (SA PIN: 64872) handy list

Active Email Address: imeng@iece.org (update) ls and

resources for standards development, organized

Submit 2 PAR. Send Sponsor Message (o e o s,

Manage Activity Profile  View IEEE Society-Staff Liaisons

X 1. Initiating a Project
Sponsar PPS View Active PARS B O D ED
3. Drafting a Standard
4. Balloting a Standard
5. Approving a Standard

6. Maintaining a Standard

2. Click “Initiate Invitation Request”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initists Invitation Manage Misc. Coordination Send Liaison Messages
Request Users
Send Balloting Centsr
Mandatory Editorial Wiew Invitation Summary Message
Coordination
Replacs Draft for Balloting Send Notification to
Initiste Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiate Recirculation Activity Default System Parameter
Visw
Download/Upload Comment
Response
Submit Rogue Comment ryBallot™ Home
(Vatsr)
Prepare RevCom Submission

3. Complete the fields and click "NEXT".
o Project: Select the project from the drop-down menu.
o Ballot Type: Select the type from the drop-down menu.
o Length of Your Invitation: Enter the length of the invitation, a
minimum of 30 days is required.
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myBallot Home {Management) == Initiate Invitation Request

Step1 /4

Flease fill in this form to begin processing your IEEE Standards Sponsor Ballot Invitation,

& pre-ballot review of your draft is strongly recommended. Flease fill out this form to receive 2
pre-ballot review.

A copy of your PAR may aide in submitting this form. For vour conwvenience a copy of the PAR is
available at the PAR Approvals/History site,

IEEE Standards ballating groups are usually formed by sending out invitations to existing IEEE
Standards Invitstion poals. Those who are eligible and respand to the invitstion become the
ballating group for your specific IEEE Standards Sponsor ballot {as per IEEE-SA Standards
Board Bylaws).

Invitations are usually made available for a 30-day period.

Please fill out all fizlds in this form to beqgin processing vour IEEE Standards Sponsor Ballot
Invitation. When complete this information will be sent to vour IEEE staff liaisan, It normally
takes 3-5 business days to process a ballot invitation request, If you have any questions,
please contact your IEEE Standards Staff Liaison,

PROJECT: | 302.1aq-2007 IEEE Standard far Local and Metrapalitan... v
TYPE:  Revision v

LENGTH OF YOUR INYITATION: days

CANCEL

4. Select the groups and individuals you would like to invite to the Balloting
Group.

o Click the “+" sign beside the Society and Committee (Sponsor) names
to see a list of working groups under that committee

o Put a check mark next to each Committee and/or Working Group you
wish to invite.

o Additional people can be invited by entering e-mail addresses in the
“Additional Invitations” section.

o Click "NEXT".

myBallot Home {Management) > Initiate Invitation Request 2

Step 2 /4

Select the [EEE Standards Activity Area below. Those Activity Area members will receive an
invitation to join the Balloting Group for this project.

Name Designator & Contact
# [EEE Agrospace and Elsctronic Systems Society AES
| IEEE Antennas and Propagation Society APS
4 [EEE-SA Board of Governors BOG
| [EEE Broadeast Technology Society BTS
1= IEEE Computer Society cC
/ # [ pesign automation c/Da Stanley Krolikoski
# [ Environmental Assessment of Standards Committes C/EASC Hally Elwoad
[ Foundation far Intelligent Physical Agents C/FIPA James Cdell
# [ 1nformation Assurance c/1A Jarnes Hughes
[ Lan/Man Standards Committee CAM Paul Nikalich
4 [ earning Technology CAT Don Holmes

Additional Invitations
Enter the email addresses of any additional peaple to receive an invitation to join the balloting
group. Delimit each email address with a space or comma

Select the Next button to proceed to the Voter Classifications.

5. Confirm the voter classifications for the ballot.

o Verify that at least 3 voter classifications are displayed.

o To add another voter classification, click *"Add New Voter
Classifications”.

o To edit a voter classification, click “edit” next to the classification

o To remove a voter classification, click “"delete” next to the
classification. (This is not recommended).

o Click "NEXT".
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myBallot Home {Management) == Initiate Invitation Request 3
Step 3 f 4
¥oter Classifications

Below are the voter classifications for this ballot. Remember, you must have at least three voter
classification chosen to subrnit this request.

Add Mew Woter Classification
cClassification & Definition Actions

adit, delete
" \
adit, delete

=dit, delets

Acadernic

General Interest

Government/Military

Producer edit, delete

WP Fop cub o3 ua
©

User
=
th .
Select the next button ta review the Invitation Request before it is sent ta the IEEE Standards
staff.

6. Verify the Invitation information.

o Review the invitation. Use the "BACK” button to make changes.
For most ballots, do not include an attachment.
Additional description can be added in the "Sponsor Text"” area.
For a reaffirmation ballot, attach a cover letter in the “Invitation
Attachment” area or place the cover letter language in the “Sponsor
Text” area. State clearly in your cover letter that this is a
Reaffirmation and no changes will be made to the standard. (See
example below)
o Do not attach published standards or drafts, necessary documents will

be made available in myProject™ once the ballot has opened.

o Click "OK"” to complete the invitation process.

O O O
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Reaffirmation Cover Letter Example:

DATE

Members of Ballot Group IEEE ###### .##

Subject: Reaffirmation

IEEE ######.#4# is currently up for a reaffirmation.
For a reaffirmation, no changes can be made to the
document. The purpose of the reaffirmation ballot is
to allow the ballot group to determine if it believes
the existing document is technically correct with no
significant obsolete or erroneous information.

If you have any questions or would like to discuss
this issue further, please contact me.

Thank you for your efforts and contributions.

Sincerely,

Your Name
Working Group Chair
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6.7 Review Ballot Invitations

When an officer initiates a ballot invitation, the invitation does not automatically
open. The staff liaison must first review and send the invitation to move the ballot
from the “Prelnvite” stage to the “Invitation” stage.

Applicable Users:
e Staff Liaison

Instructions:
1. On the myProject™ Home Screen, select "Review Ballot Invitations”.
2. On this screen you will see all of the ballots for your societies that are in the
pre-invite or invitation stages. To review an invitation, click “review” next to
the project invitation you would like to review.

Projects Balloting Enitity

staff Ballot Control Panel > Review Ballot Invitations

Date v Project Chair Ballot Designee PAR or Standard #  Style Type Stage  Actions
09-Aug-2011 C/LM/WGS02.15/502.15.6 Robert F Heile PE0Z.15.6 Individual Hew Prelnvite  review
09-Aug-2011 C/LM/WGB02 11/802.11k  Bruce Kraemer Richard Paine 802.11k-2008 Individual Reaffirmation Prelnvite reuiew\
01-Aug-2011 CAM/WGEDZ 1175021150 Bruce Krasmer FE0Z.115h Individual Revision Prelnvite  review
19-Jul-2011  CAM/WGS02.11/802.11aa Bruce Krasmer PE0Z.11aa Individual Revision Prelnvite  review
22-Jun-2011  CAM/AWGEDZ.21/502.21a  Subir Das PE0Z.213 Individual Hew Prelnvite  review
27-Mar-2007 SASB/SCC14/945 Bruce Barrow  Bruce Barrow 945-1984 Individual Reaffirmation Prelnvite review
27-Mar-2007  SASB/SCC14/260.4 Bruce Barrow 260.4-1995 Individual Reaffirmation Prelnvite  review

3. On the next screen, you will be able to review the ballot invitation.
e To edit any of the invitation information, click "EDIT"” and correct the
necessary fields.
e To send the invitation, click "SEND INVITATION".
e To remove the invitation from the system, click "DELETE".

Staff Ballot Control Panel => review Ballot Invitations >> Ballot Invitation

P802.11ah Standard far - and

Exchange Between Systems - Local and Metropolitan Area Networks - Specific Requirements -
55 L4 ss Control {(MAC) and Physical Layer (PHY) Specifications:
n

/WGB02.11/802.113h Standard for - and Exchange
een Systems - Local and Metropolitan Area Networks - Specific Requirements - Part 11: Wireless LAN Medium

#ecess Control (MAC) and Physical Layer (PHY) Sub 1 GHz Li Bt Operation
CHAIR: Bruce Kraemer

spansor: S/LM
Bt

PAR OR STANDARD #: P502 11ah
STYLE: Individual
TYPE: Revision
YOTER CLASSIFICATIONS: Academic, General Interest, Government/Military, Producer, User
INVITATION POOLS: /M, C/LM/WGB02.11, CALM/WGBO2,11/802.115h (2050 resipients)

LENGTH OF YOUR INVITATION: 30 days
Select the Edit button to change any of the information above

EDIT

Select the Delete button to purge the ballot ingitation from the system
~

SEND INVITATION CANCEL

4. Click "OK"” to confirm your choice.

5. To cancel an already reviewed invitation, click “"delete” next to the invitation
you would like to cancel.

6. Enter a message explaining the cancellation to the ballot group and click
“OK".
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6.8 Reopen/Extend Ballot Invitation

This option is for extending a ballot invitation to allow more people to join the ballot
group or change their voter classification.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot

Designee

Notes:
e This can only be done after the ballot invitation closes and before the ballot
opens (PreBallot stage).

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click “View Invitation Summary”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiste Invitation Manage Misc. Coordination Send Liaison Message
Request Users
Send Balloting Center
Mandatary Editorial wiew Invitation Summary Message
Coordination . o
Replace Draft for Balloting Send Ratification to
Initiste Sponsor WMot Balloting Group(s)
Manage Sponsor Ballot
Initiste Recirculation Activity Default Systsm Paramater
View
Download/Upload Commant
Response
Submit Rogue Comment myBallot™ Home
(Woter)
Frepare RevCorn Submission

3. Locate the project and click "extend invitation” under the “Actions”
column.

myBallot Home {Management) == View Invitation Summary

PAR or Draft # -- Ballot Invitation Inwvitation Response

Project 4 Standard # style <Filename=> Title Stage Designee Start Clase Pool Count Actions
1.
CALMAWGE02.3 . Standard f .
il P502.3 Individual  <TEST andard for Prelnvite 1,410 0 delens
/802.3 Ethernet
Docurnentl.pdf=
CALMAWGE0Z.3 . Standard f
/s/uz.fa PE02.3 Individual v Incomplate 1413 D edit, delete
CALMAWGEOZ.3 . standard for 23-Jun-2011
. - - d i
7302.3 PE0Z.3 Individual Ethernet PreBallot Z4-May-2011 11:59pm ET 1,411 2 entend invitation

1EEE Standard for

4. Enter in the Invitation Close Date, then Click "OK".
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6.9 Join a Sponsor Ballot (Individual Balloting)

Applicable Users:
e All IEEE-SA Members

Notes:

e You are required to be an IEEE-SA member or pay a per-ballot fee to join an
IEEE-SA ballot.

e Joining a ballot allows you to vote and submit comments when the project
opens for balloting.

e Balloting group members have an obligation to respond during the balloting
period; failure to return a ballot may disqualify the balloter from participation
in future balloting groups.

e You can easily add or remove yourself from a balloting group, but only while
the balloting group is forming. Your participation is fixed after the ballot
invitation closes.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot” Home (Voter)”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Initiate Invitation Manage Misc, Coordination Send Liaison Message
Request Users .
Send Balloting Center
Mandatory Editorial Wiew Invitation Surmmary Message
Coordination . o
Replace Draft for Balloting Send Maotification to
Initiate Sponsor Ballat Ballating Group(s)
Manage Sponsor Ballot
Initiate Recirculation Activity Default System Parameter
Wiew
Download/Upload Comment
Response

Submit Rogue Comment rayBallot™ Horme
(Woter)
Prepare RevCom Submission

3. Select "Show/Join Open Ballot Invitations”.

Projects Balloting Entity

myBallot™ Home (Voter)

Balloting Process Memberships General
Show/Join Open Ballot Update Web Account Send Sponsor Message
Invitations Info

Send Designes Message

Manage myBallot Activity .
Send Ballating Center

Wiew all IEEE Ballot & Message
Inwitatian Histary

myBallat Home
{Management)

4. On this screen you will initially see open ballot invitations that are tied to your
selection(s) under "Manage Activity Profile”. Check the box next to "Show
all open ballot invitations” to see all ballot invitations you are eligible to
join.
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myBallot™ Home (Voter) »= Show/Join Open Ballot Invitations
The list below consists of projects/standards in the "invitation" stage of activity areas in which
you have indicated an interest. Optionally, you may show all open Ballot Invitations.

Projects on this list are forming and accepting new participants until the "invitation clase”
datestime shown. To becomne a participant in 3 ballot group forming below {and thus be afforded
the opportunity to vote/submit comments when the balloting project opens for ballot), click the
“Inin" link in the Actions column and follow the instructions,

You can alsg easily remove yourself by elicking the "Rermave” link in the fetions column, You
can re yourself from the balloting group only while it is in formation -- after the invitation
clos Atime, your participation is fixed,

Show All Open Ballot Invitstions

Selected . PAR or -
Classification Stage Project & Standard # Style  Invitation
Producer PreBallot  C/AM/WGEDZ 3/802.3  P8O2.3 Individual invitation txt
ciliom ) P11073-10413  Individual invitation.txt

/PHD/11073-10413

5. Find the project you would like to join. Scroll to the right and click “join’

under the Actions column.

Title

Standand for Ethemet

Standard for Health
MO AtcE - Personal
health device
comMunication - Device
Spasaiization - RESpiratian
rate meni

Invitation Close

23-Jun-2011
11:99pm ET

23-Jul-2011
11:59pm ET

Actions

update

4

6. Specify your affiliation and your voter classification for this ballot.

myBallot™ Home {Voter) == Show/loin Open Ballot Invitations == Join Open Ballot
P11073-10413 Standard for Health informatics - Personal health device communication -
Device specislization - Respiration rate monitor

Please specify your Affiliation for this ballot's Project Committee, verify your Employer and
select your voter classification for this ballot, then click OK to confirm enrollment. For more
infarmation about this process, use the help link in the upper right corner.

Mote that you can change your classification category as often as you like prior to the
invitation's close date/time by dlicking the "Update” link in the Actions calumn on the previous
page.

AFFILIATION: | A Company |

EMPLOYER: | A Company ﬂ

Please confirm this is yeur current employer Changing
the employer here will modify the data glabally within
myProject systems.

Classification Definition

An educational institution or & person or entiny
Q  academic sffiliated with such Instinution, providing acadamic
vewiaw of the standard being developed.

A participant in standards acrivities that may benefir
directly or indirectly, and may be affected by the

@ General Interest standard being developed without being primarily 2
member of any of the other interest categories
defined far this ballor.

A gowvernmental entity or a person affiliated with
O Gaovernment/Military  such entity with direct interestin the standard being
eveloped,

& person or entity that directly creates or that will
O Producer create a conformant product, component, or service,
far zale or distribution,

A person or entity that relies or will rely on the

@] User standard to define canfarmance of the product ar
service, and to create s common understanding of
the operation of the product or service,

7. Click "OK” to complete joining the ballot.
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6.10 Pay to Join a Single Ballot (Individual Balloting)

Applicable Users:
¢ All Non-Member myProject™ users.

Notes:

e You are required to be an IEEE-SA member or pay a per-ballot fee to join an
IEEE-SA ballot.

e Joining a ballot allows you to vote and submit comments when the project
opens for balloting.

e You can easily add or remove yourself from a balloting group, but only while
the balloting group is forming. Your participation is fixed after the ballot
invitation closes.

e Be sure to leave enough time to process your payment/membership before
the close of the ballot invitation.

e While you do not have to be an IEEE member or IEEE Society member to join
the SA, it is far more cost effective to do both:

e IEEE-SA membership entitles you to unlimited individual balloting.

e Adding IEEE-SA membership to your IEEE membership or IEEE Society
membership was $47 for calendar year 2011.

e Joining the IEEE-SA alone was $219 for calendar year 2011.

e Per-ballot fee is the most costly option. It was $275 for one individual
sponsor ballot (including any recirculations) in 2011.

e More information on membership can be found at:
http://standards.ieee.org/membership/

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Select “Join Single Ballot”.

myBallot™ Home {voter)

Balloting Process Memberships General 1
in Single Ballot Join IEEE Send Sponsor Messane

Jo

/ Manage myBallot Activity Join IEEE-SA send Designee Message
Wiew All IEEE Ballot & Invitation Update web Account send Balloting Center
Hi

story Info Message

3. Fill out the form to submit your information electronically or click “print &
mail” to print the form and follow the instructions on the page to mail in your
request.
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Join a Single IEEE Standards Association Ballot

CONTACT INFORMATION
NAME OF INDIVIDUAL YOTER:

1IEEE MEMBER # (IF AYAILABLE):

ADDRESS (MAILING):

PHONE:
EMATL:
CORPORATION:

IEEE PROJECT # YOU WISH TO PARTICIPATE:

PAYMENT INFORMATION
PAYMENT METHOD: O American Express O check attsched O Mastercard O visa

CREDIT CARD #:
EXPIRATION DATE:

NAME ON CARD:
POSTAL CODE:
PHONE # OF CARDHOLDER:

Frint & Mail

4. Click "OK” when done. The form will automatically be sent to the IEEE-SA
Balloting Center, which will process your request for the per-ballot fee. Please
allow 5 business days for processing. If you have any questions or require
assistance, please send an email to: sa-ballot@ieee.org
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6.11 Override Membership Status

It may be necessary to override an individual’s membership status so that individual
can participate in a ballot. This is usually done if an application is in process and
membership will not be official before the ballot invitation closes or if an individual
has paid the balloting fee.

Applicable Users:
e ODB Staff, Ballot Center Staff

Notes:
e This may only be done while the ballot is in the invitation stage.

Instructions:
1. On the myProject™ Home Screen, select "Override IEEE/SA Membership
Status”.

2. On this screen, you will see all individuals who are in “override” status.

e To remove an individual’s override status, click “remove” next to their
name.

e Once an individual’s membership has been processed, you can click
“combine” next to their name to combine this account with a new web
account. This will merge the ballot records and allow the individual to
access this ballot from his/her new web account.

To override for a new individual, click "Override Membership”.

Staff Ballot Control Panel == Override IEEE/SA Membership Status

Owerride Membership -

Below are the members who have had their membership overridden to participate in a ballot
while their credit card is processed,

Name & Email Address PAR or Standard # Reason Actions
Aberbach, Edward invalidieaberbach@generalcable.cormn P1580 Application Processing  remove, combine
Adachi, Tormako invalid:torno adachi@toshiba.co.jp F802 11-REVma Application Processing  remowe, combine
Altintas, Onur invalidionur@computer.org Panz.11sh Ballot Fee Paid remove, i
Bedrosian, P Stephan invalid:stephan.bedrosian@lsi.corm FC37.238 Application Processing  remowe, combine

Bouchey, Stuart invalid:sbouchey@rmsn.com FC37.110 Application Processing  remoue, combine

3. Enter the username of the individual whose membership you are overriding,
select the ballot they will be participating in, select the reason for the override
(application processing or ballot fee paid) and click *“NEXT".

4. Review the ballot information and select the voter classification for the
individual.

5. Click "OK"” to complete the override.
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6.12 Join a Ballot (Entity Balloting)

Participation in Entity Ballots is limited to IEEE-SA Entity Members. These entities are
represented by an EBR (Entity Ballot Representative) and EBRA (Entity Ballot
Representative Alternate). Any employee of the Entity Member institution may enroll
as the EBR or EBRA if the slot has not already been filled. Only the EMR (Entity
Member Representative) has the ability to replace the EBR or EBRA.

Applicable Users:
e EBR (Entity Ballot representative) or EBRA (Entity Ballot Representative
Alternate) of an IEEE-SA Advanced Corporate member.

Notes:

e Joining a ballot allows you to vote and submit comments when the project
opens for balloting.

e You can easily add or remove yourself from a balloting group, but only while
the balloting group is forming. Your participation is fixed after the ballot
invitation closes.

e Each entity shall name one primary voting representative and, optionally,
one alternate voting representative. Only a ballot from one of these
representatives will be accepted. If ballots are received from other parties,
they will not be counted. If ballots are received from both the primary voting
representative and the alternate voting representative, only the vote from
the primary voting representative will be counted.

e By joining a ballot, you will automatically be entered as the EBR if one has
not already been entered. If the EBR slot is filled, you will be entered as
EBRA. If both slots are filled, you will be added to a waiting list.

e Each primary and alternate voting representative can ballot for only one
entity; no individual can represent the interests of more than one entity.

Instructions:
1. On the myProject™ Home Screen click the “Entity” tab.
2. Select “Entity Project Enrollment”.

Projects Ballating Entity

Entity Home

Entity Project Enrollment _

sShow/Join Open Ballot Invitations

Manage myBallot Activity

3. Check the “Join/Remove Interest Area” box to the left of the project(s)
you are enrolling, select your affiliation for that project from the “Affiliation”
drop-down box on right, and click "OK".

e Your affiliation must be an entity member. Entity members have “(Entity
Member)” at the end of their names in the drop-down box.

e Entities can be represented in a ballot group by a maximum of two
individuals: a primary member and an alternate member. If your affiliate
is already represented in the ballot group in those two roles, you will be
asked if you wish to join a wait list.
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Entity Home == Entity Project Enrollment

Entity Designated Repressntative

Join/Remave

Interest Area Working Group Project Name Affiliation

Standard for Ubiquitaus Grssn Communit

[Broadcem Corparation (Entity Member) [v]
Contral Hetwark Protocal

BOG/CAG/UGCCNet 1686

Standard for Quality of Electronic and
0 /DA P1734  Software Intellectual Property used in [ id
Systern and System on Chip (S0C) Designs

Standard for System Verilog--Unified
O C/DA/LBII_WG P1800 Hardware Design, Specification, and [ id
Verification Language

1EEE Standard for Property Specification | v

a
C/DALES0_WG 1850 Language (PSL)

4. Review the next screen an click "OK".
5. From the Entity tab, select "Show/Join Open Ballot Invitations”.
6. Click “Join” next to the ballot you would like to join.

Entity Home == Show/Join Open Ballot Invitations
The list below consists of projects/standards in the “invitation” stage,

Projects on this list are forming and accepting new participants until the "invitation close”
date/time shown, To becomme a participant in a ballot group forming below (and thus be afforded
the opportunity to vote/submit comments when the balloting project opens for ballot), click the
"1ain" link in the Actions colurn and follow the instructions.

Tou can alsa easily remove yourself by clicking the "Rermave” link in the Actions calumn. You
can remove yourself from the balloting group only while it is in formation -- after the invitation
close date/time, your participation is fixed,

Selected PAR or

Classification Stage Project & Standard # Style Inwvitation Title Invitation Close  Actions
BOG/CAG Stanazr for Ubiauitous 2z2-ul-2011 _
Invitation 0 1 68e 1885-2011 Entity invitstion bt SEerConmunly S TSRS Join
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6.13 Manage Ballot Representatives (Entity Balloting)

Participation in Entity Ballots is limited to IEEE-SA Entity Members. These entities are
represented by an EBR (Entity Ballot Representative) and EBRA (Entity Ballot
Representative Alternate). Any employee of the Entity Member institution may enroll
as the EBR or EBRA if the slot has not already been filled. Only the EMR (Entity
Member Representative) has the ability to replace the EBR or EBRA.

Applicable Users:
e EMR

Notes:
e Users must already be enrolled in the entity project to be added as EBR or
EBRA and it is recommended that they enroll themselves as EBR and EBRA.
For more information on joining an entity ballot, see Sec 6.12
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e Join a Ballot (Entity Balloting).

Instructions:

1. On the myProject™ Home Screen, click the “"Entity” tab.
2. Click "Manage your company”.

Projects Ballating Entity _
Entity Home

Manage [BM -

Entity Project Enrollment
Show/Join Open Ballot Invitations

Manage myBallot Activity

3. Click "manage ballot” next to the project ballot you want to manage.

Entity Home == Entity Projects
IEM

You hawe access to this screen because of your role as the Entity Member Representative
(EMR) for your organization. Below is the list of all active entity standard projects. Under the
column "Roles” you will find the name(s) of your entity representatives who have affiliated with
your organization, and the role(s), if one is assigned, they hold in each entity project listed, For
more inforration regarding the actions and processes on this screen you can consult the help
pages which are available in the header of this page.

Organization Users

Working Group Project Name

Roles Actions
Dino Butorac DR
; . Mark B DRA
BOG/CAG/UGCCNet 1888 Standard for Ubiguitaus Green Community Contral Network Protocal ark Brown manage wg roles,
Anne Brinkley EBR. manage ballot
Mark Brown EBRA
CiOA P1754 Standard for Quality of Electronic and Software Intellectual Property used in fnne Brinkley DR Menags v rales,

Systemn and Systern on Chip (SoC) Designs manage ballot

/DRG0 WE 1500 Stal.'n.:lam?l for Systern Yerilog--Unified Hardware Design, Specification, and mansge wa roles
Verification Lanquage

4. You will see the details on the open ballot, along with any votes that have
been submitted on behalf of your company. To manage the ballot
representatives, click "“Manage Ballot Roles”.

Entity Home == Entity Projects => Entity Ballot
IEM

1888-2011 Standard for Ubiguitous Green Cormrmunity Contral Metwaork Protocol

STAGE: Invitation
INYITATION OPEN DATE: Z2Z2-Jun-2011
IN¥ITATION CLOSE DATE: 15-Aug-2011
BALLOT OPEN DATE:

BALLOT CLOSE DATE:

Name Classification Role & Yote # Comments
Brinkley, anne General Interest Entity Ballot Representative o
Brown, Mark General Interest Entity Ballot Representative Alternate o

Manage Ballot Roles <

Ballot Cormments

5. You will see individuals currently enrolled as the EBR and EBRA as well as a
waiting list of other individuals who have expressed interested in the ballot.
e To remove an individual from a EBR/EBRA position, delete their
username from the box and click "OK"”
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e To replace an individual in a EBR/EBRA position, replace their
username with the username of the new individual and click "OK”

e You may replace both usernames at the same time or switch the two.
¢ You may assign a new DR/ADR, but it is recommended that you let the
individual enroll him/herself or use a name from the waiting list to

ensure they have already enrolled in the project.
e You may also change the voter classification for your entity using this
screen.

Entity Home »= Entity Projects >> Manage Ballot Roles

iBM
1888-2011 Standard for Ubigquitous Green Community Control Metwork Protocol

A5 the Entity Member Representative (EMR) for your organization you have the ability to
assigndmodify the Entity Ballot Representative (EBR) and Entity Ballot Representative Alternate
{EBRA) roles for Sponsor ballot groups at any time, The EMR also has the ability to choose and
modify the entity interest category for each Sponsor ballot and committee only prior to the
ballot starting.

ENTITY BALLOT REPRESENTATIVE: | anncee anne Brinkley

ENTITY BALLOT REPRESENTATIVE ALTERNATE: | msbrown Mark Brown

Entity Ballot Representative Wait-list
Date Requested Name Username Email Address

0742942011 10:12 Butorac, Dino  dinobutorac invalid:dino.butorac@inet. hr

Classification Definition
#n educational institution or 2 person or entity
O Academic ffillated with such Institution, providing academic

veuizw of the standard being developed.

A participant in standards activities that may benefit
directly or indirectly, and may be affected by the

O General Interest standard being developed without being primarily a
member of any of the other interest categories
defined for this ballor

& governmental entity or a person affiliated with
(@] Government/Military  such entity with direct interest in the standard being
eueloped,

& person or entity that directly creates or that will
@  Pproducer create a conformant product, companent, or serulce,
for sale or distribution.

A person or entity that relies or will rely on the

O User standard to define conformance of the product or
service, and to create a commen understanding of
the operation of the product or service,
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6.14 Remove Yourself from a Ballot

Applicable Users:
e IEEE-SA members currently enrolled in a ballot

Notes:

e You can easily remove yourself from a balloting group, but only while the
balloting group is forming.
Your participation is fixed after the ballot invitation closes.
If you have paid a per-ballot fee or your membership is processing, you will
not be able to remove yourself from a ballot. IEEE-SA staff must make any
necessary changes.

e Instructions for Entity Balloting are the same, but ballots are accessed
through the “Entity” tab instead of the “"Balloting” tab.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot” Home (Voter)”.
3. Select "Show/Join Open Ballot Invitations”.

Projects Balloting Entity

myBallot™ Home (Voter)

Balloting Process Memberships General

Shaw/Join Open Ballot Update Web Account Send Sponsor Message

Invitations Infa .
Send Designes Message
Manage myBallot Activity

Send Balloting Center
View All IEEE Ballot & Message
Invitation Histary

myBallat Home
{Management)

4. On this screen you will initially see open ballot invitations that are tied to your
selection(s) under "Manage Activity Profile”. Check the box next to "Show
all open ballot invitations” to see all ballot invitations you are eligible to
join.

5. Click “remove” next to the project you wish to remove yourself from.

myBallot™ Home (Voter) == Show/Join Open Ballot Invitations
The list below consists of projects/standards in the "invitation” stage of activity areas in which
you have indicated an interest, Optionally, you may show all open Ballat Invitations,

Projacts an this list are farming and accepting new participants until the “invitation close”
datestime shown, To became a participant in @ ballot group farming below (and thus be afforded
the oppartunity to vote/submit comments when the ballating project spens for ballot), dlick the
“Join® link in the Actions column and fallow the instructions.

You can alzo easily remove yourself by clicking the "Remove” link in the Actions column. You
car? yourself from the balloting group only while it is in farmation - after the invitation

close, Atime, your participation is fixed,

Show all Open Ballot Invitations

Selected PAR or

N Invitation
Classification Stage Praject 4 standard #

Style Invitation Title Actions
Close

EMB/11073 23-Jul-2011 updam,
11:59pm ET  remove

General Interest Invitation JPHD/1073-10413

PL11073-10413 Individual invitation tzt

6. Click "OK” to confirm your removal.
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6.15 Change Your Voter Classification

Applicable Users:
e IEEE-SA members currently enrolled in a ballot

Notes

¢ You may change your voter classification for any single ballot during an
invitation period only.

e If you have paid a per-ballot fee or your membership is processing, you will
not be able to change your voter classification. IEEE-SA staff must make any
necessary changes.

e Instructions for Entity Balloting are the same, but ballots are accessed
through the “Entity” tab instead of the “Balloting” tab.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot” Home (Voter)”.
3. Select "Show/Join Open Ballot Invitations”.

Projects Balloting Entity

myBallot™ Home (Voter)

Balloting Process Memberships General
Show/Join Open Ballot Update Web Account Send Sponsor Message
Invitations Infa

send Designee Message
Manage myBallot Activity .

Zend Balloting Center
Wiew All TEEE Ballot & Message

Invitation History

myBallat Home
(Management)

4. On this screen you will initially see open ballot invitations that are tied to your
selection(s) under "Manage Activity Profile”. Check the box next to "Show
all open ballot invitations” to see all ballot invitations you are eligible to
join.

myBallot™ Home (Voter) == Show/Join Open Ballot Invitations

The list below consists of projects/standards in the "invitation" stage of activity areas in which
you have indicated an interest. Optionally, you may show all open Ballat Invitations.

Projects on this list are forming and accepting new participants until the “invitation close”
date/tirme shown. To become a participant in a ballot group forming below (and thus be afforded
the opportunity to votefsubmit cornments when the balloting project opens for ballat), click the
"Iain" link in the Actions column and follow the instructions.

“fou can also easily remove yourself by dicking the "Remove link in the Actions column, You

can regge yourself from the balloting group only while it is in forration -- after the invitation
closc@e time, your participation is fixed.
Show all Open Ballat Invitations

Selected PAR or Invitation

ot ction Stage Project & Standad # Style  Invitation Title Cloee Actions
EMBAL1073 o 23-Jul-2011 updare, ’
General Interast  Invitstion ot nais P11073-10413  Individual invitstion txt LLimeem BT o

5. Click “update” next to the project you wish to remove yourself from.
6. Select your new classification under the “Classification” column.
7. Click "OK” to save your changes.
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6.16 Initiate Sponsor Ballot

Once the ballot invitation is closed, and the ballot group has been balanced, it is time
to prepare the final draft and initiate the ballot.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot

Desighee
Notes:
e The ballot will not actually open until your staff liaison approves the uploaded
draft.

e A cover letter is not required

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click “Initiate Sponsor Ballot".

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Initiate Invitation Manage Misc, Coordination Send Liaison Message

Request Users
Send Balloting Center

Mandatary Editorial Wisw Invitation Summary Message
Coordination
Replace Draft for Balloting Send Notification to

Initiste Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiste Recirculation Activity Default Systern Parameter
Visw

Download/Upload Commen t
Response

Submit Rague Camment myBallot™ Home
(Vatsr)

Prepare RewCom Submission

3. Select your project from the PAR drop down list.

4. Enter the “"Ballot Open Date".

5. Enter the “"Ballot Close Date” (should be a minimum of 30 days).

6. Enter the “"Draft #” (must match the draft number in the draft).

7. Select File for Uploading: Click the Browse... to find your draft file. The file
must be in PDF format.

8. Review the system generated text. If you would like to add additional

instruction or information, use the “"Sponsor Text” Area.
9. Click “Initiate Ballot”.
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6.17 Review/Approve a Draft for Balloting

Applicable users:
e Staff Liaison

Notes:
e The ballot will not open until a staff liaison approves the uploaded draft.

Instructions:

1. On the myProject™ Home Screen click the “"Balloting” tab.

2. Select "Review Sponsor Drafts”.

3. On this screen, you will see all of the drafts that have been submitted for
balloting. You can view the PAR and the draft document by clicking on them.
To approve the draft, click “fapprove draft”.

e If you need to replace the draft document, click “replace draft” and
upload a new PDF file.

Staff Ballot Control Panel » - Review Sponsor Drafts

Date

Project PAR or Style Draft # —- <Filenamex stage Submitted chair Ballot Actions
standard # " Designee
EMB/11073 107540415 Individual 123 -- Prepallot o oo Douglas spprovs draft, _
JPHD/11073-10413 B ndividual - resTRdfs Review Ul Bogia replacs drsfe
CALMAWGB0Z.3 - PreBallat David approve draft,
/802.3 FEIEE:S vidual | oy Review ESEmL o replace drafc

4. On the next screen, you will be able to modify the open and close dates of the
ballot (the ballot open date must be the current date or later). Click "OK” to
finish the approval.

Staff Ballot Control Panel == rReview Sponsor Drafts == Approve Draft
P11073-10413 Standard for Health informatics - Personal health device communication -
Device specialization - Respiration rate monitor

approve draft 123, send the ballot emnail, and open the ballot period?

BALLOT OPEN DATE:  o07/29/2011

BALLOT CLOSE DATE: o0g/28/2011
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6.18 Vote and/or Comment on a Ballot

Applicable users:
e myProject™ users currently enrolled in a ballot

Notes:
e Instructions for Entity Balloting are the same, but ballots are accessed
through the “Entity” tab instead of the “Balloting” tab.

Instructions:
1. On the myProject™ Home Screen, click the “"Balloting” tab.
2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot Home (Voter)”.
3. Select "Manage myBallot Activity”.

Projects Balloting Entity

myBallot™ Home (Voter)

Balloting Process Memberships General
Show/Join Open Ballot Update Web Account Send Sponsor Message
Invitations Info

Send Designes Message

Manage myBallot Activity .
Send Ballating Center
Wiew all IEEE Ballot & Message

Inwitatian Histary

myBallat Home
{Management)

4. On this screen, you will see all active ballots that you have participated in
(check “include Inactive ballots” to show all ballot history). You can view the
draft document by clicking on the file under the draft number.

5. If the project is in the balloting stage, you will see a dropdown box under the
"Vote” column. Select your vote and click "OK"” so save.

PAR or Other Ballot

standard #  Style Draft # -- <Filename > § Classification stage vote Actions
N Close Date

123 -- 28-Aug-2011 3

PLI073-10413 Individual oo ‘ Government/Military  Ballot 11:59pm ET

Commen t zz-May-2011 —
Pidi3.1 Individual 1 Praducer Roralution  11.59mm BT ARProve \ COMMENTS
D30 --

COMMENTS

PB0Z.3.1 v o e Producer s;’;‘;m::t‘ if'?:;’f?f Apprave COMMENTS

P02 b I s o hopcb g - RedreListon. 11960200 e

B L T Produzer comment | OSTbENL prave CommenTs

PBOZ.3bg Individual ;ESTDocumenu‘pdh Producer :::;E::; iig;:rfé? Apprave COMMENTS
[ o |

6. To make a comment, click the "Comments” button.
e To submit a single comment:
1. Click “Single Comment Submittal”.
2. Complete the comment form, then click "OK” (be sure to be as
clear as possible with your reasons for a disapprove vote).
3. Complete the previous steps again to make additional comments.
e To submit multiple comments at one time:
1. Click “"Offline Comment Submittal”.
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2. Select the file format you want to use.

3. Go back to the Offline Comment Submittal page and enter the file
location in the input box. (Click the Browse button to find the file
you saved)

4. Click "OK”

NOTE: You must follow some rules for uploading multiple
comments, and strictly adhere to the formats presented in the
"Data Field Descriptions". Failure to do so will, at best, result in
difficulties with the upload and, at worse, could cause your upload
to be rejected or partially uploaded.

myBallot™ Home {(Voter) == Manage myBallot Activity = > Ballot Comments
P11073-10413 Standard for Health informatics - Personal health device communication -
Device specislization - Respiration rate maonitor

Draft #: 123 _
Single comment submittal

Show sll cornrments ~ Offline comrent subrnittal

Download Comments

Index I Line ) Must Be  Pr d lution lution
affiliation Category Page Subclause Comment File ¢ tsfied Change etatus Detail

Hewlett-
Packard
1 Development General 1z 3 This needs clarification, Tes

Company,
L.P.

e Must be Satisfied

= If a person has voted Approve or Abstain, he/she will not see
the "Must be Satisfied" field when commenting.

= If a user has voted “Disapprove” and has checked "Must be
Satisfied" with his/her comments, but later changes his/her
vote, "Must be Satisfied" will be blank.

= If the user changes his/her vote back to Disapprove, then
"Must be Satisfied" will appear again.
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6.19 Change (Flip) a vote

After balloting closes, voters who have voted “Disapprove”, may “flip” their vote to
either “Approve” or “Abstain” at any time before recirculation or the RevCom
meeting.

Applicable users:
e myProject™ users who have voted “Disapprove” on a ballot.

Notes:
e You will receive notification of your vote change. This notification will be
included with the RevCom submission.
¢ You may only change you vote once using this feature. You will not be able to
change the vote back to “"Disapprove”.

Instructions:
1. On the myProject™ Home Screen, click the “"Balloting” tab.
2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot Home (Voter)”.
3. Select "Manage myBallot Activity”.
4. Click "CHANGE VOTE" next to the vote you would like to flip. This option will
only be available if you have voted “disapprove”.

PAR or Draft # -- Other Ballot Close

standard # 4 Style cFilenames Files Classification Stage Date Yote Actions
Cormment 21-1ul-z2011
§36-2009 Individual Standard Government/Military Resalution 1 11:59pm ET Disapprove

5. Select either “Abstain” or “*Approve” from the "VOTE” menu and click "OK".

Projects Balloting Entity

myBallot™ Home (Voter) >> Manage mygallot Activity >> Change Vote
836-2009 IEEE Recommended Practice for Precision Centrifuge Testing of Linear Accelerometers

Note: A Sponsor cannot commit to make a future change to resolve a ballot
comment. After Sponsor balloting on 836-2009 concludes, the only changes
that can be made to 836-2009 are editorial and are at the discretion of
IEEE-SA Publications Staff. Any comments held for a future revision of
836-2009 will be reviewed by a future Sponsor ballot group; thus, no
changes to document content can be guaranteed.

Disapprove v
Abstain - Conflict of Interest
Abstain - Lack of expertise
Abstain - Lack of time

Abstain - Other

Disapprove

yOTE: Disapprove v

6. After confirming your change, a message will be sent to you, the Working
Group Chair and Sponsor Chair notifying them of the flipped vote. A record of
the vote flip will be stored and made available as part of the submission to
RevCom.
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e Flipped votes will appear as the following:

myBallot Home (Management) == Manage Sponsor Ballot Activity == Ballot Response Summary Download as PDF
#36-2000 IEEE Recormmendad Practice for Precision Centrifuge Testing of Linear
accelerametears

Recirculation #1 Initial Ballot

BALLOT OPEN DATE: 21-Jul-2011
BALLOT CLOSE DATE: 21-1ul-2011
TYPE: Reaffirmation

BALLOTS RECEI¥ED: 2

¥OTE CHANGES:

5]

COMMENTS:

ES

MUST BE SATISFIED COMMENTS: 1

RESPONSE RATE
Thiz ballot has metthe 75% returned ballot raquirement.

4 eligible people in this ballot group,

2 affirm ative votes

1 negative votes with comments

0 negative votes without comments
0 abstention votes

4 uotes received = 100% returnad
0% abstention

APPROYAL RATE
The 75% affirmation requirement is heing mat,
5 affirmative votes

1 negative votes with comments

4 uotes = 759 affirmative

Dawnload Ballot Graup ©54% File

Dawnload Ballat Water CSW File

Name & tlassification Email / Phone ¥ote Change Comnm Affiliation
invalidircurey@pachellnet Morthrop Gruraman
Curey, Randall  @eneral Interest e Approve z
Selllilem e @svermmendiiigy Lo deeuiimldsiaivplbaty oo g 1 Applied Micrs (AMCEC)

443-772-7091

Kiaffey invalidijf.kieffer@orange.fr
Jean-Francais Producer 33 227 244 393

a

Approve DEALREA

The Charles Stark Draper
Laboratory, Inc,

inualid: rm artinez@drapercam

PR Disapprove  Changed

Martinez, Robert  Academic

¥OTER SUMMARY
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6.20 View Ballot Comments

You may view all of the comments that have been made on a ballot, along with the
resolution status of each comment after the ballot has closed. During recirculation,
comments from previous rounds will be visible.

Applicable Users:
e All myProject™ users who have participated in a ballot.

Instructions:

1. On the myProject™ Home Screen, click the “"Balloting” tab.

2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot Home (Voter)"”.

3. Select "Manage myBallot Activity”.

4. Click the "Comment” button next to the ballot you would like to view
comments from.

5. To view ballot comments and responses from prior circulations of the ballot
(e.g., Initial Ballot, Recirculation 1, Recirculation 2, etc.), click the
corresponding link in the box at the top of the page.

6. To see the detailed comment and resolution, click on the comment text.

7. To only show comments that have been marked “must be satisfied”, select
“show only MBS comments...” from the dropdown menu.

8. To download all comments as a .csv file that you can view in a spreadsheet
program, click *"Download Comments”.

Recirculation #1 Initial Ballot | Draft #: D3.0 _ 8
Download Comments .
E e———————l I
5.
Commen! t Index T - Line | MustBe p i i
oy Name  Style 4 Classification  vote  Affiliation Category Page Subclause Comment  File JU0ECS FOOPOe etatue Detail
REJECT.
) 45 the data pad the \nie are
Frazier, Broadcom delay values following onl
E Howard  Individual 5 Producer Disapprove Technical 41 907 30 v Yes sentence to Disagree v
Carporation are reparted in specyfing
M unit, the =nd of the delays
90.7.. N
1 don't think Move
fiezier Broadcam 6 that 802,145 802,145 to
34 Howard  Individual 4 Producer Disapprove Tochnical 15 180n 7 : ves : Agree ACCEPT.
" Corporation rises to the the
level... bibliography
Frazier; rosd 1 don't think Move 1588
33 Howard  Individual 3 Producer Disapprove = o0 Technical 15 1.3 10 that 1588 rises Yes to the Agres ACCEPT.
Corporation
M ta the level of... bibliography
#dd to the ACCEPT IH
Frazien I The phrase "the end of PRINCIPLE.
22 Howard  Individual 2 Producer Disapprove . o Technical 20 30.12.1.5 33 value stored in Yes BEHAVIOUR  Principle  nSee
M ST this attribut. . DEFINED AS:  commen t
"The... #31.
ject™ U Guid Revised: Sept 2, 2011
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6.21 Comment Resolution

The IEEE-SA has not defined the meaning of the Resolution Status (Agree, Disagree,
Out of Scope, Principle, & Unresolvable) to give a leeway to the committee. Here are
some guidelines:

Agree/A: committee agrees with the comment and implements change exactly as
suggested.

Revised (new for ballots started after 1 June 2011 )--The ballot resolution
committee accepts the suggested remedy in principle. This means that the ballot
resolution committee will make a change to the draft based on a revision of the
suggested remedy. The Resolution Detail field shall provide sufficient detail for ballot
group members to understand the revision of the suggested remedy provided by the
commenter.

Rejected (new for ballots started after 1 June 2011 )--The ballot resolution
committee does not accept the suggested remedy. The Resolution Detail field shall
provide sufficient detail for ballot group members to understand the rationale for this
rejection.

The following resolution status values are obsolete beginning 1 June 2011: For all
initial and recirculation ballots in process at the time of the roll-out (1 June 2011),
the "OLD" Resolution Status options, including 'Unresolvable' and 'Out of Scope’, will
be used. For all ballots that start after the roll-out (initial and recirculation), only
the "NEW" Resolution Status options, excluding "Unresolvable' and 'Out of Scope',
will be used.

For bulk comment files, here are the find/replace operations you may need to do if
you completed the field with “old” responses and need to convert to “new”
responses.

(1) Highlight the Resolution Status column and perform the ‘find/replace’ procedure
with the following:

(2) Replace Agree with Accepted.

(3) Replace Principle with Revised

(4) Replace Disagree, Out of Scope and Unresolvable with Rejected

*NOTE: Verify that the Resolution Details are accurate or make sense after the
replacements are made. Suggest adding the text “out of scope” for “unresolvable”
to the Resolution Details where applicable

Disagree/D: committee does not agree with the comment.

Out of Scope/00S: comment may refer to something that is not available for
comment at this time /comment is outside of the scope of the document or
recirculation. Note: The section of the document that was not commented on the
first review is recognized as approved section and the negative comment on the
recirculation may not be recognized unless majority of WG/BRC (Ballot Resolution
Committee) feels the need to address the comment.
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Principle/P: committee agrees in theory but does not agree with the change or the
other way around. In any case, a detail response needs to be made to state your
action.

Unresolvable: comment cannot be resolved (may be too broad or vague) or the
chair has unsuccessfully attempted to contact the commenter to resolve the issue.

Applicable Users:
e Working Group Chair, Sponsor Ballot Designee

Notes:
e All comments must be responded to. The response should show that the
comment was seriously considered (myProject will accept a resolution status
without any detail but RevCom will look for the details).

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click "Manage Sponsor Ballot Activity”.

Projects Balloting

Entity

myBallot Home (Management)

Balloting Process

Initiate Invitation
Reguest

Balloting Tools

Manage Misc. Coordination

Users

General

Send Liaison Message

send Balloting Center

Mandatary Editorial
Coordination

Wisw Invitation Summary Message

Send Notification to
Balloting Groupis)

Replace Draft for Balloting

Initiate Sponsor Ballot
Manage Sponsor Ballot

Initiste Recirculation Activity
Download/Upload Commant

Response

Default Systern Parameter
Visw

myBallot™ Home
(Vatsr)

Submit Rogus Comment

Prepare RevCom Submission

3. Find the project you want to manage and click the number under the
“Comments” column to view the comments.

myBallot Home {Management) -~ Manage Sponsor Ballot Activity Back|12 | Next
e [ 1nclude 1nactive Ballots

PAR or

B N N # o Ballot Response App | Abst
Project & Stan:ard Style Draft # -- <Filename: Other Files Stage Balloters Close Date Rate % Rate %  Rate % Comment t:
.
CAMANGEDZA 18-May-2011 . .
/802.1BA PE021BA  Individual “TEST Docurnen 41 pdf> Failed 87 11:59pm ET 1.0% / 65 0.0% /1
D13 -
C/LM/WGEOZ.1 802-10-REV-D1-3 pdf> Comment it 17-Dec-2010 . .
s PE021Q  Individual Comne a6 i BT R
<8021-q-rev-di-3-mibs.zip=
2.3 Cover Lett
CALMANGEZ.1 Commen it 04-Jan-2011 N N
/802.10az FeDzaQaz Individual g5 pafe 1a2-d2-3.mib Resolution 2 i 11:59pm ET a0 0%
Cover Lett
2.3
/LM WGE0Z.1 A P Gomment it 03-Jul-2010 - .. . resolus comments,
/602.10bk Feozaebl Individual _oop bk odzg-ch pat- chamger Resolution 1 “* lussemer Bl A e L carminae ballot

4. Click the “edit” link under “Resolution Status” for the comment you would lke

to respond to.
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myBallot Home (Management) == Manage Sponsor Ballot Activity == Voter Response Detail Back1 Z345|Next
P802.1Q Standard for Local and Metropolitan Area Networks---Media Access Control (MAC)
Bridges and ¥irtual Bridged Local Area Networks

Draft #: D1.3
Downlosd/Upload Comment Respo

Commen & Index i o Line . MustBe Resolution
m Name  Style  '"0°" Classification  Vete  affiliation Category Page Subclause v Commen ¢ File st B o
Haddock, General Extreme Should ot reference
51 LI tndividusl 7 General Disapprove Lo Technical 345 13.s ar oo fos AGCEPT.
Haddock, Extrome.
su LoPCK mnaividual B Disapprove TS Editorial 340 13.13 38 typo N ACCEPT.
Haddock General Extreme Miz=ing
a4 120900 tngividusi 5 Genersl Disapprove EMEME  egitorial 105 83 46 and the o o ACCEPT.
Eridges now include
Haddock, General Extrome.
s (200K tngividual 4 Cereral Disapprove ETEME  fechnical 104 82 © cems i ke o ACCEPT.

5. Select the applicable resolution status from the drop-down menu and enter a
description of the resolution.
6. Click "OK".
To download comments and prepare responses offline:
1. Click Download/Upload Comment Response
2. See Sec. 6.21.3 Step 3.

This option allows officers the ability to respond to comments offline and then upload
them.

Applicable Users:
e Working Group Chair, Sponsor Ballot Designee

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Download/Upload Comment Response”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initists Invitation Manage Misc. Coordination Send Liaison Messages
Request Users

Send Balloting Centsr
Mandatary Editorial wiew Invitation Summary Message
Coordination

Replacs Draft for Balloting Send Notification to
Initiste Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiate Recirculation Activity Default Systern Parameter
Visw

Download/Upload Comment

Response
Submit Rogue Comment ryBallot™ Home

(water)

Prepare RevCom Submission

Select the PAR # from the drop-down box and click “"OK”".

Click "Download Comments Resolution Zip File”. This will download a .zip
file containing a CSV file of the comments and any files that may be attached
to the comments.

B W
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myBallot Home (Management) == Manage Sponsor Ballot Activity = Woter Response Detail > > Download/Upload Comment Response
P802.1Q Standard for Local and Metropolitan Area Networks---Media Access Control (MAC)
Bridges and Wirtual Bridged Local Area Netwarks

To prepare your ballot's cornment reselution offline, first download the corment resclution
package below which contains a CsW file of the comments and includes any files which were
attached to the comments,

Dawnlaad Comment Resalstion Zip rie <

Then use a spreadsheet application to edit the CSV file, adding values to the calumns for
"Resolution Status” and "Resolution Detail”.
The "Resolution Status” column must contain one of the following walues

+ Agres

+ Principle

* Disagres

= Out of Scope

* Unresolvable
Mote: You will receive an upload error message if the "Resalution Status” column contains text
other than that spesified abowe.
The "Resolution Detail" may be any text describing the reselution,
After you have updated the spreadshast and the ballot is in the comment resolution stage, ¥ou
can upload the file in CS¥ or Excel (XLS) format from this page.

UPLOAD COMMENT RESOLUTION FILE: | Brovse

o W conce

5. Edit the CSV file using any spreadsheet editor and save the file in either .csv
or .xls format.
o Make sure to only use only the values listed on the download page
(Agree, Principle, Disagree, Out of Scope, Unresolvable) in the
“Resolution Status” column.

Applicable Users:
e Working Group Chair, Sponsor Ballot Designee

Notes:
e All comments must be responded to. The response should show that the
comment was seriously considered.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Download/Upload Comment Response”.
3. Select the PAR # from the drop down-box and click "OK".
4. Click the “"Browse” button to upload your edited comment resolution file.

myBallot Home (Management) == Manage Sponsor Ballot Activity = Woter Response Detail > > Download/Upload Comment Response
P802.1Q Standard for Local and Metropolitan Area Networks---Media Access Control (MAC)
Bridges and Wirtual Bridged Local Area Netwarks

To prepare your ballot's cornment reselution offline, first download the corment resclution
package below which contains a CsW file of the comments and includes any files which were
attached to the comments,

Download Comment Resalution Zip Fils
Then use a spreadsheet application to edit the CSV file, adding values to the calumns for
"Resolution Status” and "Resolution Detail”.
The "Resolution Status” column must contain one of the following walues

+ Agres

+ Principls

+ Disagres

« Outof Scope

« Unresalvable
Mote: You will receive an upload error message if the "Resalution Status” column contains text
other than that spesified abowe.
The "Resalution Detail” may be any text describing the resolution,

After you have updated the spreadshast and the ballot is in the comment resolution stage, ¥ou
can upload the file in CS¥ or Excel (XLS) format from this page.

UPLOAD COMMENT RESOLUTION FILE: | Browse. _
o W conce

5. Click "OK”"
6. View the comments in myProject and make sure your comments were
uploaded correctly (See Sec 6.21.2 for more detail).
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6.22 Replace a Draft for Balloting

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot

Designee

Notes:
e Files must be in PDF or ZIP format.
e The draft must be approved by the Staff Liaison before balloting/recirculation.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Replace Draft for Balloting”

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initists Invitation Manage Misc. Coordination Send Liaison Messages
Request Users

Send Balloting Centsr
Mandatary Editorial wiew Invitation Summary Message
Coordination

Replacs Draft for Balloting Send Notification to
Initists Sponsor Ballot Balloting Groupis)

Manage Sponsor Ballot
Initiate Recirculatig Activity Default Systern Parameter

View

Download/Upload Comment

Response

Submit Rogue Comment ryBallot™ Home

(Woter)

Prepare RevCom Submission

3. Select the PAR from the drop-down box and click "OK".

myBallot Home (Management) == Replace Draft for Balloting

PAR/STANDARD: P802.1G-rl v
4. Enter the new draft number and click “"Browse...” to select the new draft file.

myBallot Home (Management) == Upload Document
P802.10Q =tandard for Local and Metropolitan Area Metworks---Media Access Contraol (MAC)
Bridges and Wirtual Bridged Local Area MNetworks

Pleaze supply the draft file for staff to review. vou will receive an email after the staff has
approved the document,

DRAFT #: 12345

SELECT FILE FOR UPLOADING: Ihnme\gmarchin\My Dacuments\TESTS pdf | Browse

5. Click "OK"” to submit the new draft.
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6.23 Initiate Recirculation

A recirculation is needed when:
e Substantive changes were made since the last balloted draft (whether
triggered by comments accompanied with YES or NO votes).
e Comments are received from IEEE-SA editors marked “must be satisfied”
(MBS).
e A recirculation resulted in negative votes with new comments within the
scope of the recirculation.
On a recirculation, a vote shall be based only on the changed portions of the balloted
document, clauses affected by the changes, or portions of the balloted document
that are the subject of the unresolved negative votes

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot
Designee

Notes:
e A cover letter is required.
e The recirculation must be approved by the Staff liaison.

Instructions:
6. On the myProject™ Home Screen click the “"Balloting” tab.
7. Click “Initiate Recirculation”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Initiate Invitation Manage Misc. Coordination send Liaison Message
Request Users
send Balloting Center

Mandatary Editorial Wisw Invitation Summary Message
Coordination ) o

Replace Draft for Balloting send Notification to
Initiate Sponsor Ballot Balloting Groupis)

Manage Sponsor Ballot
Initiste Recirculation Activity Default Systern Parameter

Vigw
Download/Upload Commant
Response
myBallot™ Home

Submit Rogus Comment
(Vatsr)

Prepars RevCom Submission

8. Select the PAR from the drop-down box and click "OK".
9. Complete the fields, click "Browse...” to select files, making sure to include:

o Cover letter stating the reason for recirculation. Click the “view a
sample cover letter” link to view/download a sample cover letter that
you can use as a template.

o Draft number, if changes have been made. This humber must match
the draft number on the file being uploaded.

o New draft in PDF format, if changes have been made. If a draft is not
provided, the system will assume you did not make any changes to the
draft since it was last balloted. If this is the case, the last balloted
draft will be available to the ballot group during the recirculation
ballot.

o Additional files you wish the ballot group to review (optional). You can
only upload one file; if you want to include multiple files, create a .zip
file first and upload that.

o Number of days you want the recirculation ballot to remain open
(minimum 10).

myProject™ User Guide Revised: Sept 2, 2011
Page 105 of 118



IEEE STANDARDS ASSOCIATION < IEEE

myBallot Home (Management) == Initiate Recirculation
P802.10 Standard for Local and Metropolitan Area Metwarks---Media Access Contral (MAC)
Bridges and Virtual Bridged Local Area Networks

Please supply the Cover Letter.
SELECT FILE FOR UPLOADING: I Brovese

Wiew a sample cover letter,

Flease supply the recirculation draft {in POF format) if you have made changes,
DRAFT #:

SELECT FILE FOR UPLOADING: I Browse

MOTE: If a draft is not provided, the systerm will assurme you did not make any changes to the
draft since it was last ballated. Therefore the last balloted draft will be available to the ballat
group during the recirculation ballot.

Please supply any additional files you want the ballot group to review, If multiple files, please
upload a ZIP file.

SELECT FILE FOR UPLOADING: I Browse

How many days do you want the recirculation ballot to remain open to the Ballot group?

ENTER NUMBER OF DAYS: 10

CONTINUE CAMCEL

10. Click "CONTINUE".

11. Review the Recirculation Ballot Announcement, add any additional messages
into the "Sponsor Text” box and click "CONTINUE".

12. Review the confirmation screen and make changes if needed. When you are
done, click "Submit to Staff Liaison”. Your request for a recirculation ballot
will now be sent to your staff liaison.
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6.24 Review Ballot Recirculations

When an officer initiates a ballot recirculation, recirculation does not automatically
open. The staff liaison must first review and send the invitation to move the ballot
from the “Prelnvite” stage to the “Invitation” stage.

Applicable Users:
e Staff Liaison

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Review Ballot Recirculations”.
3. On this screen you will see all of the ballots recirculations requiring review. To
review recirculation documents, click “review” next to the ballot recirculation
you would like to review.

Staff Ballot Control Panel == Review Ballot Recirculations

Date ¥ Project Chair Ballot Designee PAR or Standard # Style Type Actions
09-Aug-2011  C/MAWGE02,15/802.15.7 Robert F Heile  Clint Chaplin PE02.15.7 Individual Mew raview
0Z-May-2011 C/AM/WGED2.15/802.15.4 Robert F Heile James Gilb F302.154 Individual Rewision review

4. On the next screen, you will be able to review the ballot package.
e You may review any of the attached files by clicking on the file name.
e Click “replace” or “delete” to replace or delete the files.
¢ Click “edit” to modify the text going to the ballot group

Staff Ballot Control Panel > Review Ballot Recirculations => Initiate Recirculation
P802.15.7 Physical (FHY) and Medium Access Control (MAC) Layer Standard for Short-Range
Wwireless Optical Communication Using Wisible Light

SPONSOR CHAIR: Robert F Heile

DATE SUBMITTED: 09-Aug-2011
COYER LETTER: TEST.pdf replace, delete
DRAFT: TEST.pdf replace, delete
ADDITIOMAL FILES: TEST.pdf replace, delete

RECIRCULATION DURATIOMN: 10

TEXT TO BALLOT GROUP: sad'_'t“':"e text /
edl

APPROVE REIECT

5. Click "APPROVE" or "REJECT" to approve or reject the recirculation
6. Click "OK" to confirm your choice.
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6.25 Request a Ballot Termination

Terminating a ballot means that the ballot group has been disbanded. A request will
be sent to Balloting Center staff, who will terminate the ballot.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot

Designee

Notes:
e You must supply a reason for terminating the ballot.
e The ballot must re-start from the invitation stage and all individuals must re-
enroll in the ballot at that time.
e You may terminate a ballot at any stage in the balloting process.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Manage Sponsor Ballot Activity”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiste Invitation Manage Misc. Coordination send Liaison Message
Request Users

send Balloting Center
Mandatary Editorial wiew Invitation Summary Message
Coordination ) o
Replace Draft for Balloting send Notification to
Initists Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot

Initiate Recirculation Activity Default Systern Parameter
View
Download/Upload Commant

Response

Submit Rogue Comment myBallot™ Home
{Moter)

Prepars RevCom Submission

3. Find the ballot you want to terminate and click “terminate ballot” next to it.

myBallot Home (Management) »» Manage Sponsor Ballot Activity Back] 12| Next

SR O molude 1nactive Ballots
PAR or
B " " # of Ballot  Response Approval Abstain #
Projects  Standard  Strle Draft # -- <Filename> Other Files Stage o e e e AR e Commen -
.
MM GEDZA 18-May-2011 | . .
Faoe e Pe02ABA Individusl oo o Failed 07 omeer | AR /ES  momidl oow 1
D13 -
C/LM/WGEOZ.1 802-10-REV-D1-3 pdf> Comment it 17-Dec-2010 . . .
s P802.1Q  Individual T W D 84.0% 92.0%  4.0% 66
<8021-q-rev-di-3-mibs.zip>
23 Cover Letter
C/LMWGEDZ.1 Comment t 04-Jan-2011 . N .
/8021002 FeoziQaz Individual o, 4.5 pars Sanedz-3.mib Resolution 2 7T tiisspmeT 0% om0 ?
Cover Lett
28
C/LMWGE0Z.1 [ Comment it 03-Jul-2010 . . .
/802.1Qbb Feoeaabh Individual | _qo; 1p0-g2-5-c0 par> chamger Resalution 1 7 iiisspmer e g e B

Select a reason for termination from the drop-down box.
Enter a description of your reasons for termination in the "COMMENTS"” box.

vk
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myBallot Home (Management) == Manage Sponsor Ballot Activity == Request Ballot Termination
P802.1BA Standard for Local and Metropolitan Area Hetworks - Audio Video Bridging (AVE)
Systems

Please supply a reason for your request along with any additional comments for staff, rour
request to terminate ballot PE02.1BA will be sent to the balloting center staff,

REASON: Response rate not met v

COMMENTS:

6. Click "OK” to submit your request.
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6.26 Terminate a Ballot

Applicable users:
e Ballot Center Staff

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Select "Terminate/Reset Sponsor Ballot”.
3. Review the reasons for termination and click “terminate ballot” next to the
ballot to be terminated.

staff Ballot Control Panel =» Terminate/Reset Sponsor Ballot Back|1234567591011 1213 14 15 Next
Below are a list of all active ballots, If the sponsar or designee has requested a termination or
reset, the Requested Reason column provides more infarmation.

Ballot staff  PAR or Standard

Project Chair o nee  Liatson A Stage Requested Reason 4 Actions
Terminats ted
PO Riherd R Comment  Terminate reaueste orminane bl
WGCS? 16/C57 16 Dudley Ceglia : Resalution P dizapprove Terminate
Changes needed in Draft
Terminate requested
This ballat closed successfully on
6-Feb-2006, and IEEE Std 802,1AE-2006
was approved shortly afterwards by
CAMANGEDZ 1 Anthony  Michael Kathryn Submitted To tarminate ballot,
PE02.1AE RevCom, Howsver this ballet still
/802,1AE Jeffree Searman  Bennett Revoam : dizapprovs Terminats
appears in myBallot offering 4
“terminateBallot” option. I suspect it
should be removed from the opensactive
list,
COMISC John Matthew oo, Submitted To - Terminate requested werminats ballot,
(TeleTest/1652 Bareham Ceqglia Revoam accepted by RewCom and Published dizapprov Terminate

4. Review the reasons for termination, make any changes if necessary and click
“OK" to terminate the ballot.
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6.27 Submit a Draft to RevCom

Much of the RevCom process is not done within myProject™. Be sure to read the
information provided in the following links before proceeding with your draft
submission:
e Guide for Submittal of Proposed Standards:
http://standards.ieee.org/about/sasb/revcom/revguide.html
e RevCom Submittal Help:
http://standards.ieee.org/about/sasb/revcom/submit help.pdf
¢ RevCom Conventions:
http://standards.ieee.org/about/sasb/revcom/conv.html
e RevCom Review Checklist:
https://development.standards.ieee.org/myproject/Public/mytools/approve/s
ubchklst.pdf

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair, Sponsor Ballot
Desighee

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Prepare RevCom Submission”.
3. Locate the project and click “"download zip file” to save the .zip file to your
hard drive. This .zip file contains the information you will need to prepare the
submittal form.

myBallot Home (Management) == Prepare RevCom Submission

open the zip file and save it to your hard drive. Tou ray need some of these files to prepare
your RevCom submission, For more information about the Submittal Cocumentation and the
RevwCarm Approval process, go to:

hitp:/¢standards.ieee.orgfguides/revguide html
PAR/Standard Actions
PE0Z 10 ownload zip file

PE02 1Qaz-r2

PE0Z . 10bc-r1

d

d
PE0Z . 10bb-r1 d
d
FE02 10be-rl d
d

awnload
awnload
awnload zip file
awnload
ownload

PE0OZ 3.1

4. The actual submittal is not done through myProject™. Complete the submittal
form (http://standards.ieee.org/cgi-bin/revcom submittal), print and sign the
signature page and send the signature page and any additional materials to
the RevCom Administrator.
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7 User Roles

7.1 Volunteer User Roles

General User - This is default user type if a user is not an IEEE-SA member and has
not been given any additional authority. As a general user, you can:
e Register as interested in a Sponsor, Working Group or Project and be
assigned an involvement level
View Active PARs, Sponsor P&Ps and Society-Staff Liaisons
Create a PAR (but not submit)
Send a message to a Sponsor
Join a single Ballot and vote/comment on that ballot (for a fee)
View all ballot and invitation history
Access membership information
Send a message to the balloting center
Enroll as DR/DRA or EBR/EBRA (if employed by an Entity Member
Organization)

IEEE-SA Member - IEEE-SA Members can:
e Register as interested in a Sponsor, Working Group or Project and be
assigned an involvement level
View Active PARs, Sponsor P&Ps and Society-Staff Liaisons
Submit a PAR
Send a message to a sponsor
Join a Ballot
Vote/Comment on a ballot
Send a message to the balloting center
Enroll as DR/DRA or EBR/EBRA (if employed by an Entity Member
Organization)

Sponsor Chair/Standard Representative - Sponsor Chairs/Standard
Representatives have all abilities of IEEE-SA Members plus:
e Accept/Reject a PAR
e Manage Roster involvement for Sponsor, Working Groups and Projects
e Manage Officers for Sponsor, Working Groups and Projects (only Sponsor
Chair can manage Standard Representative)
Send notifications to a Group (Sponsor, Working Group)
Initiate Ballot Invitation Requests
Submit a draft for MEC
Initiate a Sponsor Ballot
Initiate Recirculation
Manage Misc Coordination
View Invitations
Replace Drafts for Balloting
View ballot Activity and respond to comments
Submit Rogue Comments
Prepare for RevCom Submission
Send Notifications to Balloting Groups

Working Group Chair/Officer — Working Group Chairs/Officers have all abilities of
IEEE-SA Members plus:

e Manage Roster involvement for Sponsor, Working Groups and Projects

e Manage Officers for Sponsor, Working Groups and Projects (Chair Only)
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Send notifications to the Working Group
Initiate Ballot Invitation Requests
Submit a draft for MEC

Initiate a Sponsor Ballot

Initiate Recirculation

Manage Misc Coordination

View Invitations

Replace Drafts for Balloting

View ballot Activity and respond to comments
Submit Rogue Comments

Prepare for RevCom Submission

Send Notifications to Balloting Groups

Designee - Designees (Sponsor Ballot Designee, Nescom Designee, Revcom
Designee, Coordination Designee) will have all abilities of IEEE-SA Members plus
access to features relevant to performing their specific function.

EMR - Entity member Representatives will have all abilities relevant to their personal
roles plus:
e Manage Representatives for the Entity (DR/DRA)

DR/DRA - Designated Representatives/Alternates will have all abilities relevant to
their personal roles plus:
e Participate in Entity Working Groups

EBR/EBRA - Entity Member Representatives/Alternates will have all abilities
relevant to their personal roles plus:
e Vote/Comment on Entity Ballots

myProject™ User Guide Revised: Sept 2, 2011
Page 113 of 118



IEEE STANDARDS ASSOCIATION < IEEE

7.2 Staff User Roles
Below are the Staff user roles that are available in myProject™.

General/Other Staff - This is the default user type for staff. All staff users have
the ability to:

Create a PAR (can create and edit but not submit)

View all PARs/Projects

NesCom Member Area (will appear if individual is added to board roster)
AudCom Member Area (will appear if individual is added to board roster)
Manage Activity Profile (register as interested in a Sponsor, Working Group or
Project and be assigned an involvement level)

Manage Committees (view roster with roles and involvement only)
Manage Organizations (read only)

View Sponsor P&Ps

View L50S status

View International Activity

View Individuals

View Funded Projects and CSM

Send Broadcast Notification

Send Sponsor Message

View Staff Liaisons

View Active PARs

Send a Change Request Form

Send Notification to Group

Manage Help Links

Act as User

View Ballot and Invitation History

Maintain approved voter classifications

View Ballot Activity

Send Notification to Balloting Groups

Generate Process Metrics

Governance Staff - Governance Staff have all general staff abilities plus:
e Manage Committees (edit and add)
e Manage Invited Experts
¢ Manage Board members
o If made a board administrator, can create/edit meeting agendas and
moderate comments for that board
e Review EProjects Files
e Manage Coordination Users
e View Authorized Ballot Designees

International Staff - Internatinal Staff have all general staff abilities plus:
e Edit International Activity Information

Ballot Center Staff - Ballot Center Staff have all general staff abilities plus:
e Override IEEE/SA Membership Status

e Terminate/Reset Sponsor Ballot
¢ Manage Coordination Users
e View Authorized Ballot Designees
e Manage Ballot Notification Boilerplate Text
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Project Liaison Staff - Project Liaison Staff have all general staff abilities plus:
¢ Manage Committees (edit and add)

Review ballot invitations

Review ballot recirculations

Review Sponsor drafts

Manage Coordination Users

View Authorized Ballot Designees

Financial Staff - Financial staff have all general staff abilities plus:
e Issue L50S notices
e Edit L50S information
e Place a L50S process block

Project Admin Staff - Project Admin Staff have all general staff abilities plus:
e Review EProjects Files

Funded Project Staff - Funded Project Staff have all general staff abilities plus:
e Be added as CSM (for more on CSM functions, see Sec 4.3)

Editorial Staff - Editorial Staff have all general staff abilities plus:
e Review EProjects Files
e Make Coordination Comments

ODB Staff - These are system administrators. ODB Staff have all other staff role
abilities plus:

e Change Role Display Name

¢ Manage Staff Users

e Manage Process Parameters
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8 Glossary

Activity Area

Affiliation

AudCom

Ballot

Ballot Group

Committee

CSM
Csv

DR/DRA

EBR/EBRA

EMR
Entity Member

IEEE Web account

IEE-SA

myProject™ User Guide

A group of people with a common technical interest such as a
Working Group, Sponsor, or project, joining an Activity Area is open
to the public and merely expresses interest

An individual or entity that has been, or will be, financially or
materially supporting an individual's participation in a particular IEEE
standards activity, this is not necessarily the same as an employer

Oversees the standards development activities of Societies, their
standards-developing entities, and the Standards Coordinating
Committees (SCCs) of the IEEE-SA Standards Board

See Sponsor Ballot

The list of individuals or entities formally approved to cast a
yes/no/abstain vote during a ballot

A generic term referring to any group of people with a leader (e.g.
Working Group, Study Group, Sponsor Executive Committee, SASB
standing committee, adhoc, etc.)

Client Services Manager, an IEEE-SA staff member responsible for
facilitating funded projects

Comma Separated Value, a file format that can be edited by
spreadsheet programs like MS Excel

Designated Representative/Designated Representative Alternate, the
individual responsible for representing an Entity Member organization
in an entity Working Group

Entity Ballot Representative/Entity Ballot Representative Alternate,
the individual responsible for representing an Entity Member
Organization by casting a vote in a specific entity ballot

Entity Member Representative, the individual responsible for
managing representatives of an Entity member Organization

Membership in the IEEE-SA by a company or other organization, only
one vote may be cast by a single entity in an entity ballot

A single web account used for all IEEE web services

The IEEE Standards Association, the division of the IEEE responsible
for creating and maintaining standards
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Interested Party

Involvement Level

MEC

myProject™

NesCom

NesCom Administrator

Officer

PAR

PDF

Project

Recirculation

RevCom

Rogue Comment

SASB
Society

Sponsor

Sponsor Ballot

myProject™ User Guide

An individual who has expressed an interest in the activities of an
Activity Area, does not imply higher Involvement Levels in the area;
this is a self-assigned level of involvement and cannot be removed by
anyone other than the individual him/herself

The classification of a user's involvement within a committee (e.g.
Interested Party, Observer, Non-Voting Member, Voting Member)

Mandatory Editorial Coordination, required review by staff to verify
all legal, copyright and other editorial matters related to a draft

A set of web-based tools that facilitate the IEEE standards process
New Standards Committee, serves as the gatekeeper for new and
revised standards, recommending the approval of new or revised
standards requests to the Standards Board

IEEE-SA staff member responsible for facilitating activities of NesCom

Any member of a committee with a special role, e.g. Chair, Designee,
Secretary

Project Authorization Request, PARs are used to authorize work on a
new standard or revision to an existing standard

Portable Document Format, a file format used for sharing documents

Projects are initiated when a PAR is submitted, a working group can
be responsible for several projects

An additional round of voting on a Sponsor Ballot

Review Committee, recommends the approval of standards to the
Standards Board

A comment received on a sponsor ballot from someone outside of the
balloting group or outside of the ballot or recirculation period

The IEEE-SA Standards Board
IEEE technical societies

An entity authorized by the IEEE-SA Standards Board per the IEEE-
SA Standards Board Bylaws to submit a PAR or conduct a Sponsor
Ballot. This includes, but is not limited to, Society Sponsors (e.g.
C/LM or C/MMSC), Standards Coordinating Committees, the
Corporate Advisory Group and IEEE Councils such as the
Nanotechnology Council.

The process of conducting the formal consensus ballot (as opposed to
the actual yes/no vote that is the actual vote cast by a user)
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Sponsor Ballot The individual responsible for handling the Sponsor Ballot activities

Designee for a specific project. By default, the Working Group Chair assumes
these responsibilities

Sponsor Chair The chair of record for a Sponsor as defined above

Staff Liaison A member of the IEEE-SA staff responsible for guiding Sponsors and
Working Groups through the standards process

Standards Board Oversees the process and policies that support standards
development

Standards The individual responsible for handling the standards activities within
Representative a Sponsor. By default, the Sponsor Chair is the Standards
Representative.

Voter An individual authorized to cast a vote on a Sponsor Ballot

Working Group A formally recognized organization, usually under a Sponsor,
responsible for the development of one or more standards projects

Working Group Chair  The chair of record for a Working Group as defined above

ZIP A file format used to combine multiple files into a single, smaller file
for purposes of uploading and downloading
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