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MEC Document

13 August 2008

Re: Pre-ballot Mandatory Editorial Coordination (Pre-ballot MEC) 

Dear Adrian:

I have reviewed Draft 6 of IEEE P802.11n™, and I have the following comments. Please note that this review has been organized into two sections and uses the “language of standards” to communicate necessary requirements (shall) of the IEEE-SA standards process versus those issues that are voluntary (should) in nature.

Section I: Items/issues that shall be resolved before the ballot begins 


The draft cannot be balloted or recirculated until these issues are resolved. Your Staff Liaison will review the updated draft for compliance prior to upload of the PDF for ballot.

Section II: Items/issues that shall be resolved before the final recirculation

These issues have to be resolved and viewed by balloters. The items will be checked for completion by the Project Editor during the Sponsor ballot, then checked by the Review Committee (RevCom) of the IEEE-SA Standards Board (IEEE-SASB), and will impact approval unless rectified.

Working groups who wish to have a draft that is very close to the published document may want to implement these changes. However, the comments should not affect the approval of the standard.

Please note that professional editing takes place once the document has been approved and, as such, this MEC does not address all of the editorial items that will be reviewed then (i.e., punctuation, grammar, formatting).
	The following comments are derived from the IEEE Standards Style Manual. The complete IEEE Standards Style Manual, in viewable/downloadable format, can be found at:

http://standards.ieee.org/guides/style/index.html




TGn editor responses shown with tracked changes. Changes made in TGn D6.01 are flagged (Ed: MEC).

SECTION I: Items/issues that shall be resolved before the ballot begins:
· If applicable, all copyright permission for excerpted text, tables, and figures shall be submitted to the IEEE prior to the start of ballot <next recirculation>. If there are missing permission response letters, please submit them immediately to me. 

Prior to sending them to me, please ensure that the following are included in each response letter you obtain from the copyright owner:
· The permission response is on company letterhead (where applicable) or the original email from the copyright owner should be forwarded to me if the individual is the copyright owner (rather than a company)

· Permission has to be granted 

· For world rights use of the material in the standard (either modified or unmodified, as requested by you)

· To modify and reprint in all future revisions and editions of the standard

· For use in all media known or hereinafter known

If the above information is not included in the response letters sent to you, you will need to request revised letters from the copyright owner. Please inform me if the copyright owner does not agree to grant permission for these items.

Sample permission request and response letters are available at the following Internet location: 
<http://standards.ieee.org/guides/style/index.html>. 

The following items indicate the need for copyright permission letters:

Excerpted text in x.x.

Table X

Figure X

Reproduced document in Annex X
.
There are no known copyright permissions required for P802.11n D6.0.
--------------------------------------------------------------------------------------------------------------------------------------------------

SECTION II: Items/issues that shall be resolved before the final recirculation

· Please review the use of trademarks in the draft, if applicable. References to commercial equipment or products in a standard shall be generic and shall not include trademarks or other proprietary designations. Where a sole source exists for essential equipment or materials, it is permissible to supply the name of the trademark owner in a footnote. The proper use guidelines for trademarks shall be determined by the trademark owner. Trademark owners must grant written permission before their trademarks may be referenced in a standard.
· The only known trademarks are those of the published IEEE standards.  These are flagged ™ on first use.

· Trademarks or other proprietary designations that are not commercial equipment or products should be avoided in standards. If used however, all trademarks shall be credited to the trademark owner in the front matter of the standard. The following text shall introduce any mention of specific trademark information:

The following information is given for the convenience of users of this standard and does not constitute

an endorsement by the IEEE of these products. Equivalent products may be used if they can be shown

to lead to the same results.

· If the draft contains a registration of objects (for additional information, visit the IEEE Standards Web site <http://standards.ieee.org/regauth/index.html>), the working group shall submit the document to the IEEE Registration Authority (IEEE-RA) for mandatory coordination (submit to A N Weaver for review). The text containing the registration information should be highlighted in the draft and the clause should be noted in the email. If the working group believes that the draft may potentially contain a registration of objects or if the working group would like information about setting up a registration, contact the IEEE-RA as early as possible to prevent a delay in approval by the IEEE-SA Standards Board. Search on the following words: object identifier, unique identifier, and assignment of unique numbers.

· None known in D6.0

· The   following information should be included in the Notice to User’s section: 
Laws and regulations
Users of these documents should consult all applicable laws and regulations. Compliance with the provi​sions of this standard does not imply compliance to any applicable regulatory requirements. Implementers of the standard are responsible for observing or referring to the applicable regulatory requirements. IEEE does not, by the publication of its standards, intend to urge action that is not in compliance with applicable laws, and these documents may not be construed as doing so. 
Copyrights
This document is copyrighted by the IEEE. It is made available for a wide variety of both public and private uses. These include both use, by reference, in laws and regulations, and use in private self-regulation, standardization, and the promotion of engineering practices and methods. By making this document available for use and adoption by public authorities and private users, the IEEE does not waive any rights in copyright to this document.
Updating of IEEE documents
Users of IEEE standards should be aware that these documents may be superseded at any time by the issuance of new editions or may be amended from time to time through the issuance of amendments, corrigenda, or errata. An official IEEE document at any point in time consists of the current edition of the document together with any amendments, corrigenda, or errata then in effect. In order to determine whether a given document is the current edition and whether it has been amended through the issuance of amendments, corrigenda, or errata, visit the IEEE Standards Association website at
http://ieeexplore.ieee.org/xpl/standards.jsp, or contact the IEEE at the address listed previously.
For more information about the IEEE Standards Association or the IEEE standards development process, visit the IEEE-SA website at http://standards.ieee.org.

TGn Editor: The above text has been added in D6.01.

· The use of the word “must” is deprecated, except in cases where a statement of absolute fact is being made.  Please review each usage of “must.”

· TGn Editor: The usage of must has been reviewed.  Three occurances (NOTE 1 in 20.3.21.1) and T.5.3 were changed to an alternative.  Other uses are considered to be correct – i.e. a statement of fact that is a consequence of operation of the protocol.
· (Note, at the time of replying to the Program Manager,  the TGn Editor incorrectly stated that only two occurances had been changed).
· Separate electronic files of figures shall be supplied in TIFF format (unless created in FrameMaker).

· TGn Editor: This is known to be a requirement.  In the interests of convenience,  the conversion to TIFF format will take place as late as possible in the process – i.e. the last sponsor recirculation.

--------------------------------------------------------------------------------------------------------------------------------------------------

Please note that the following are next steps for this project.

a) After you have implemented this review, create the pdf that will be used for ballot <recirculation> (remember that the draft number shall be rolled to reflect that changes have been made to this document, e.g., P802.11n™/Dx+1).
It is likely that D7.0 will be balloted in working group,  and may be the version that starts sponsor ballot.   If that is so,  D7.0 will be resubmitted for MEC in due course.
b) Upon completion of the invitation to ballot, upload the pdf that will be used for ballot <during the recirculation> to http://standards.ieee.org/eprocess/upload_balloting_file.

c) Note that compliance with items in Section I will be reviewed by the Staff Liaison when you upload the pdf to the URL in item b). The Project Editor will not review your draft until the Ballot MEC, which occurs during the Sponsor ballot.
d) The RevCom MEC will occur after you submit the final balloted draft to RevCom. At that time you will also be required to submit the document source file. If the figures are not native FrameMaker graphics, each graphic shall be submitted as a separate TIFF file following the requirements outlined in Clause 16 of the IEEE Standards Style Manual.




http://standards.ieee.org/resources/development/writing/writinginfo.html

Thank you for the opportunity to review this draft. If you have any queries about the comments in this mandatory editorial coordination, please contact Michelle Turner via email.
cc: Mike Kipness

Confirmation Email

Confirmation email from IEEE-SA program manager that indicates that P802.11n_D6.0 has satisfied the MEC requirements prior to sponsor ballot.  Some personal details have been removed.
From: m.d.turner <snip>
Sent: 14 August 2008 14:28
To: Stephens, Adrian P
Cc: Mike Kipness
Subject: RE: MEC for P802.11n


Hello Adrian, 

Thank you for making the necessary changes. No, I do not need to see the document again. I will review it again once it goes to sponsor ballot. Thank you and I look forward to working with you. 


*****************************
Michelle Turner
Program Manager, Document Development
IEEE Standards Activities

IEEE
445 Hoes Lane, PO Box 1331, Piscataway, NJ 08854
USA

***************************



	From: 
	"Stephens, Adrian P" 

	To: 
	M D Turner

	Cc: 
	Mike Kipness

	Date: 
	08/14/2008 07:52 AM 

	Subject: 
	RE: MEC for P802.11n







Hello Michelle, 
 
Thankyou for your MEC on P802.11n.   As a result of your comment, 
I have made the changes indicated in the attached document.  In summary: 
1.  Included the new material in the notice to users 
2.  Changed two "must"s some other form of words. 
 
I'm hoping that D7.0,  incorporating these changes (and others) will go to working group ballot out 
of the September meeting, and will be recirculated unchanged out of the November meeting. 
We would hope for conditional approval to go to sponsor ballot out of the November meeting. 
 
Can you please tell me if you need to re-run the MEC exercise with the D7.0 version? 
 
 
Best Regards, 
 
Adrian P Stephens 
 

----------------------------------------------
Intel Corporation (UK) Limited
Registered No. 1134945 (England)
Registered Office: Pipers Way, Swindon SN3 1RJ
VAT No: 860 2173 47 




Abstract


This document contains a record of the IEEE-SA Mandatory Editorial Coordination (MEC) feedback to P802.11n based on Draft P802.11n D6.0.  This feedback was provided by the IEEE-SA project editor assigned to P802.11 – Michelle Turner.


The document also contains the response of the TGn Technical editor shown thus.
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